MNMABA
Tangomckoro ropoackoro okpyra MockoBckon obnacTtu

NMOCTAHOBJIEHUE
Ot 20.03.2020 Ne 504

06 yTBEPXOAEHUN AAMUHUCTPATUBHOIO perfiameHTa
No NPEeAOCTaBMEHNIO MyHULMMNANbLHOW YCNyru
«3anucb Ha 0630pHbIE, TEMaTU4eCKne 1
NHTEPaKTUBHbIE IKCKYPCUMN»

B cooTtBeTcTBUM ¢ DegepanbHbiM 3akoHOM OT 06.10.2003 N2131 "O6 obwmx npuHumMnax
opraHusauumn MectHoro camoynpasrneHusi B Poccunckon ®epepaunny, degepanbHbiM 3aKOHOM
oT 27.07.2010 r. Ne 210-®3 «O6 opraHusaumm npenocTaBeHna rocygapCTBEHHbIX W
MyHUUMNaneHbIX ycnyr», [loctaHoBneHnem [lpasutensctBa Poccuiickon Penepaumm ot
16.05.2011r. Ne 373 «O paspaboTke W yTBEPXAEHUM AOMUHUCTPATMBHLIX; pPernameHToB
NpeaocTaBneHnss  roCydapCTBEHHbIN  YCIyr»,  3aperucTpMpoBaHHbIM B YMNpaBreHuw.
MuHuctepcTBa toctuummn Poccuinckon epepauyum no Mockosckon obnactu ot 24.12.2018r. Ne
RU 5036500.0208001

nocTa MoBMAI:

1.¥YTBEpaANTb aAMUHUCTPATUBHLIN pernameHT npefoCcTaBfieHUss MYHULMNANbLHOW  yCryru
«3anucb Ha 0630pHbIE, TEMaTUYECKNE N MHTEPAKTUBHbIE AKCKypcuny (MpunaraeTcs).

2. MNpusHatb yTpatmewmnm cuny loctaHoBneHne ot 16.04.2015r. Ne 412 «O6 yTBepxaoeHum
afiMVHUCTPATUBHBIX pernaMmeHToB NpefoCcTaBeHna MyHULMNanbHbIX YCryr B agMUHUCTpaLmm
TangaomMcKoro MyHMLMNanbHOro panoHa.

3.Cektopy WHdOpMaLMOHHOTO obecneyeHns onybnukoBaTb AaHHOE MOCTaAHOBMEHME Ha
odumumansHOM canTe Tangomckoro ropoackoro okpyra Mockosckon obnacTu.

4 KOHTpONb 3a MCMNOSIHEHMEM MOCTAHOBMEHUA BO3MNOXWTb Ha 3aMecTuTensa rnasbl
agmMuHucTpaumm TangomMckoro ropogckoro okpyra Mockosckon obnactun Kypcosy C.B.

['maBa TangoMcKoro ropofcKkoro okpyra
MockoBckon obnacTtum B. HO. OauH

MpunoxeHwne



k MocTaHoBneHuo Masbl
agMUHUCTpaumm Tangomckoro ropockoro okpyra

Ot 20.03.2020 Ne 504

AOMUHUCTPATUBHbIA PEFMAMEHT
npefocTaBreHUs MyHULMNaNbLHON ycnyru «3anucb Ha 0630pHbIe, TeMaTU4eckue n
MHTEepPaKTUBHbIE 3KCKYPCUN»

. ObwKne nonoxeHusn
MpeameT perynupoBaHua agMUHUCTPATUBHOIO pernamMeHTa npeaocraBreHuUs
MyHULUNANbHOW yCNyru
1. AOMUHUCTPATMBHBLIN perfnameHT npefocTaBfieHUs MyHUUMNAnNbHOW ycnyru no
3anMcnm  Ha 0630pHble, TeMaTMYeckMe U  UHTEPAKTUBHbIE  JKCKypcuun  (ganee -
aAMWHUCTPATUBHBIN pernamMeHT) ycTaHaBNMBaeT CTaHAapT NpefoCTaBneHus MyHULMNanbHOM
ycryrm no 3anuMcu Ha OOB30pHble, TeMaTM4YeckKMe W WHTEepPaKTMBHbIE 3KCKypcuu (ganee -
MyHUUMNanbHasi  ycnyra), cocTaB, [MOCMeAoBaTeNlbHOCTb U CPOKU  BbINOJSTHEHUS
aAMUHUCTPaTUBHBIX npouenyp (4AeNCTBUM) NO NPenoCTaBNEHUD MYHUUMNANbHOW YCIyru,
TpeboBaHNa K MOPsSAKY WX  BbIMNOMHEHUS,, OPMbl  KOHTPONSA 3@  UCMOSIHEHMEM
aAMWHNCTPATUBHOIO pernamMeHTa, p[ocyaebHbin (BHecyaebHbI) nopsgok  obxanoBaHus
peweHnn wn pgencteun (6e3genctensl) agMUHUCTpaumm TangoMCKOro ropofCcKoro okpyra
MockoBckor obnactu, AOSMKHOCTHbLIX NUL, agMUHUCTPaumm TangoMCKOro ropofcKoro okpyra
MockoBckon obnacTtun, NMM60 MyHULMNANbHbIX CRYyXaLluX.
2. AOMWHUCTPaTMBHLIN pernamMeHT paspaboTaH B LENAX MOBbIWEHUS KadecTBa M
AOCTYMHOCTU MpPefoCTaBfeHns MyHUUMNAnbHOW YCIyrM nNpu OCYLLUECTBEHUU MONTHOMOYUN

agMuHucTpaumm TangomMckoro ropogckoro okpyra MockoBckon obnactu.

INlnua, melowme NpaBo Ha Nofy4YeHMe MyHULMNANbLHOW YCIyru
3. MyHuumnanbHas ycnyra npeacTtaBnsieTcs (U3NYECKUM U HOPUOUYECKUM NULAM

(Danee — 3asButenn).
Mpn obpalleHnn 3a nonyyYeHnem MyHUUUNanbHOW YCrnyrm OT MMEHU 3asBuTenen
B3anmogencteme ¢ Kommtetom no KynbType, (U3nM4Yeckon KynbType, CNopTy, Typmu3my 1 pabote
C MOJNo4exXblo agMUHUCTpaumMmM TangoMcKoro ropogckoro okpyra Mockosckon obnactu Bnpase

OCyLeCTBNATb UX YNOJTHOMOYEHHbIE npeacTaBUTENN.

TpeboBaHusa K nopsaaKy HhopMUpoBaHMUA O NOpsAAKe NpeaocTaBleHUA
MyHULUNANbLHOW yCryru
4. WHpopmupoBaHue rpaxgaH O nopsiake npefocTtaBfieHUs MyHUUMManbHOW YCnyru

ocywiecTBndeTcd MyHuumMnasrbHbiIMKU CriyXawmMn agMUHUCTpaunn Tangomckoro roponckoro



okpyra  MockoBckon obnacth n  paboTHMKaMM  MHOrOPYHKUMOHAamNbHbIX  LIEHTPOB
npefocTaBneHns rocyaapCTBEHHbIX W MyHUUMnanbHbIX  ycnyr MockoBckon obnactw,
PacrosioXeHHbIX Ha TeppuTopun TangoMcKoro ropoackoro okpyra Mockosckon obnactu (npwm
HanMyYuM JaHHOW YCNyrn B rnepeyHe ycrnyr, okasblBaeMblX MHOMOYHKLUMOHANbHBIMU LIeHTpamu
B COOTBETCTBMM C 3aKSIHOYEHHbIM corfnalleHneMm) (qanee — MHOropyHKUMOHanbHble LEHTpPbI).

5. OCHOBHbIMM  TpeboBaHUAMM K  UH(POPMUPOBAHUIO  rpaxgaH O  nopsagke
npeaocTaBneHns MyHUUMNANbHOM YCRAyrn SBASKIOTCA OOCTOBEPHOCTb MNpeaocTaBnsemMon
MHOpPMaLNK, HETKOCTb N3NOXEHNA NHpopMaLnn, NONTHOTa MHPOPMUPOBAHUS.

6. WHdopmaumss o nopsigke npeaocTaBfeHnd MyHUUUNAanbHOWM YCAYrn COOEepXUT
crnegyrowmne ceefeHus:

1) HanmeHoBaHWeE 1 NOYTOBbIE aapeca agMuMHUCTpaumMm TanaoMcKoro ropoackoro okpyra
MockoBckon 06nacTn 1 MHOro(YHKLMOHANbHOIo LEHTPa;

2) crnpaBoYHble HOMepa TenedoHOB agMUHUCTPaUMK TangoMCKOro ropofCcKoro okpyra
MockoBckorn obnactn n MHOroyHKLNOHANbHOro LIEHTPA;

3) agpec oduumanbHOro cavta agMuHUCTpauum TangoMCKOro ropoACKOro OKpyra
MockoBckon  obnactv, W MHOIO(YHKUMOHANbHOro  UeHTpa B  MHGPOPMaUMOHHO-
TeneKkoOMMYHUKauMoHHOM ceTu «HTepHeT» (qanee — ceTb VIHTepHeT);

4) rpadouk paboTbl agmMuMHUCTpauMmM TangoMCKOro ropogckoro okpyra MockoBckon
obnacTn n MHOro(PYHKUMOHANbHOMo LEHTPa;

5) TpeboBaHMA K MNMCbMEHHOMY 3asBMEHUIO 3asdABUTENEenW O MpeaocTaBreHun
MHopMaLUK O Nnopsake NPeaoCTaBeHUss MyHULMNANbLHOW YCIyru;

6) NnepeyeHb AOKYMEHTOB, HEOOXOANMbIX AMS NONyYEHUS MYHULMNANbHON YCNyri;

7) BbIOEPXKN U3 MPaBOBbIX aKTOB, COAEpXaLUMX HOPMbIl, perynupyowme oeaTenbHOCTb
no NpefoCTaBNeHUo MyHULMNANbLHOW YCIyru;

8) TEKCT aAMUHUCTPATUBHOIO perflaMeHTa ¢ NPUoXeHUsaIMu;

9) kpaTKoe onucaHue nopsaka NnpeaocTaBneHnss MyHUUUNansHOM yCryru;

10) obpasubl 0POPMIIEHNS OKYMEHTOB, HEOOXOANMBIX ANS NONYYEHUS MyHULMNANbHOM
yCrnyru, n TpeboBaHNA K HUM;

11) nepeyeHb TUMNOBbLIX, Hanbonee akTyarnbHbIX BOMPOCOB rpaxgaH, OTHOCALMXCA K
KOMneTeHuMn agMuHucTpauum TangoMcKoro ropoackoro okpyra Mockosckon obnactu,
MHOIO(YHKLMOHANNbHbIX LLEHTPOB 1 OTBETHI HA HUX.

7. WNHdopmauusa o nopsigke npegoctaBneHns MyHUUMNansHOM yCnyru pasmeLlaeTcs Ha
MHPOPMALIMOHHBIX CTEHAAX B MOMELLEHUSX agMUHUCTpaumM TangoMCKoro ropockoro okpyra
MockoBckon obnactu, n MHOrOYHKUMOHANbHbLIX LEHTPOB, NpeAHasHayeHHbIX AN npuema

3agButenen, Ha oduunanbHOM canTe agMuHUCTpauun TangoMCKoro ropoackoro okpyra



MockoBckon obrnactv, u oduumansHOM canWTe MHOroYHKUMOHANLHOro UeHTpa B ceTu
NHTepHeT, B (peaepanbHOM rocyfapCTBEHHON MHGOPMaLMOHHOM cucteme «EauHbIA nopTtan
rocyAapCTBEHHbIX W  MyHuUMnanbHbix ycnyr (pyHkumn)» (ganee — EauHeln nopTtan
rocygapCTBEHHbIX M MYHULUMUNASbHBIX YCIyr), B rocy4apCTBEHHON MH(OPMAaLMOHHON cucteme
MockoBckon obnactu «[llopTan rocyaapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (PyHKLMIA)
MockoBckorn obnactu» (ganee — [lopTan rocyaapCTBEHHbIX W MyHUUMMAnbHbIX ycnyr
MockoBckon obnactn), a Takke npegoctaBndeTcs nNo TenedoHy U 3NEKTPOHHOW MoyTe no
obpalleHnto 3aasuTtens.

8. CnpaBoyHas uvHMOpMaUMs O MecCTe HaxOXAeHuUs aAMUHUCTpauuu TangomMckoro
ropogckoro okpyra MockoBckor 0651acT, MHOrO(YHKLUMOHAmNbHbIX LIEHTPOB, OPraHoB WU
OopraHusauun, y4acTByHOLIUX B NpegoCTaBneHnn MyHUUUnansHoOM ycrnyrn, nx nodYToBble agpeca,
oduumanbHble canTbl B ceTn WHTepHeT, uHpopmauusa o rpadukax paboTtbl, TenegoHHbIX
HOMepax W agpecax OSNeKTPOHHOW noyTbl npeacrtaBneHa B [lpunoxeHun 1 K
afMUHUCTPATUBHOMY perfamMeHTy.

9. Mpn obweHnn C rpaxgaHamu MyHUUMNANbHbIE ChyXawue agMuHUCTpaumm
Tangomckoro ropoackoro okpyra MockoBckor 06ract U COTPYAHUKN MHOFOMYHKLMOHANbHbIX
LeHTpoB 0653aHbl KOPPEKTHO M BHUMATESTbHO OTHOCUTBLCS K rpaXkaaHaMm, He YHKasa UX 4ecTu u
AOCTOMHCTBA. VIH(popMmmpoBaHMe O nopsiake MpedocTaBneHuss MyHUMUMNanbHOW  yCryru

HeoOX0AMMO OCYLLIECTBNATbL C UCMONb30BaHWEM O0ULIMaNbHO-AENOBOr0 CTUMS PEYMN.

Il. CranpgapT npegocTtaBneHUs MyHUUUNanbHOMU ycrnyru
HavmeHoOBaHMe MyHUUMNANbHOU YCIyTrn

10. MyHuumMnaneHasa ycnyra no 3anucy Ha 0630pHble, TEMaTUYeckue U UHTEepPaKTUBHbIE
9KCKypCUM.

HavmeHoBaHuMe opraHa, npeaocTaBnsoOWeEro MyHULMnNanbHy ycnyry

11. MNMpegoctaBneHne MyHULMNANBLHOW YCNyrM OCYLWEeCTBASEeTCAa aaMUHUCTpaumen
Tangomckoro ropoackoro okpyra Mockosckorn obnactu.

12. AoMuHucTpaumnsa TangomMcKoro ropoackoro okpyra MockoBckon obnactn opraHmsyeT
npeaocTaBneHne MyHUUMNAnNbHOW  YCNyrM No  NPUHUMNY «OOHOrO OKHa» Ha 6Gase
MHOrOOYHKLNOHAIbHbIX LIEHTPOB.

13. OpraHbl, npefocTaBnslOWME MyHULMNANbHYIO YCyry, MHOro(yHKUNOHamNbHbIE
LeHTpbl, Ha 6a3e KOTOpbIX OpPraHM30BaHO NpPeaoCcTaBrieHne MyHUUUNANbLHOW yCryrn, He BnpaBse
TpeboBaTb OT 3asdABMTENs OCYLECTBMEHUs AEeWCTBMWA, B TOM 4uMCNe COrfnacoBaHum,
HeobXoauUMbIX OS5 NOSTyYEHUS MyHUUMNANbHOW YCNyrM U CBA3aHHbIX C ObpalleHneM B WHble
rocyfapCTBeHHble OpraHbl (OpraHbl MECTHOro CaMoynpaBfeHus) W opraHusaumu, 3a

UCKIIOYEHNEM TNOJIy4eHUNA YCnyr, BKIMKOYEHHbIX B TMepedvYeHb YCIlyr, KOTOpble ABIAKTCA
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HeobXxoauMbIMKM 1 obAsaTenbHbIMM  ONA  NPedoCTaBfeHUs  MyHUUMNAnbHbIX  YCNYT,
yTBepXaeHHbI nocTaHoBneHuem [nasbl Tangomckoro ropoackoro okpyra ot 11.03.2019 r. Ne
436 «O paspaboTke W YTBEPXAEHUN aAOAMUHUCTPATUBHBIX pPErnamMeHTOB WCMOJSTHEHUS
MYHUUMNANbHbIX  YHKUMA M aAMUHUCTPATUBHBIX  pernaMmeHToB  npenocTaBfieHus
MYHUUMNANbHbIX YCIyr»., OKa3blBaEMbIX MYHULMNAMbHLIMK YyYpexaeHusMn TangoMCcKoro
ropoAcKoro okpyra ousn4ecknum n (Unu) rpuanyeckum nuuamy.

Pe3ynbraT npeaoctaBneHUA MyHULUNanNbHOW ycnyru

14. PesynbTtatamu npefocTaBfieHUs MyHULMNANbHOW YCIyrn ABNAITCS:

- NpepocTaBneHne 3aaBuTento MHdopmaumm 1M 3anucb Ha 0B30pHble, TEMaTUYECKME U
NHTEPaKTUBHbIE 3KCKYPCUMN.

- MOTUBUPOBAHHbIN OTKa3 B NpeoCTaBeHnn MyHULMNanbHOM yCryrin, ooOpMneHHbIN Ha
OymMaXHOM HOcuTene Wnu B 9SNEKTPOHHOM opmMe B COOTBETCTBMM C TpeboBaHUaMMK
AENCTBYIOLLEro 3aKkoHo4aTernbCTBa.

Cpok perucrtpauum 3anpoca 3asaBuTtens

15. 3anpoc 3aaBuTEns O NpeaoCTaBAeHUUM MYHUUMMANbHOW YCNYyrn perucTpupyetcs B
agMuHUCTpaumm Tangomckoro ropoackoro oKpyra MockoBckou obnacTtu,
MHOIO(YHKLMOHANLHOM LUEHTpe B CPOK He nosgHee 1 pabodvero AHs, cregywowlero 3a AHeM
NOCTYNNeHnss B agMWHUCTpaumio TangoMCKoro ropoackoro okpyra MockoBckon obnacTw,
MHOTOOYHKLMOHASbHbIW LIEHTP.

16. Pernctpaumnsa 3anpoca 3asButens O NpefoCTaBfeHUn MyHUUMNAnNbHOW YyCnyru,
nepefaHHOro Ha GymaxxHOM HocuTene U3 MHOrogYHKUMOHANMbLHOMO LieHTpa B agMUHUCTPaLUK
Tangomckoro ropoackoro okpyra MockoBckon 0651acTu, OCyLLECTBISIETCA B CPOK He no3aHee 1
paboyero [fHsA, criegylowero 3a AHeM MNOCTYNneHuMs B aAMUHUCTpauuio  TangomcKoro
ropoackoro okpyra MockoBckon obnacTu.

17. Pernctpaumsa 3anpoca 3asBuTens O nNpefoCTaBfeHUn MyHULMNANbHOW yCnyru,
HanpaBfieHHOro B (OpMe 3rEeKTPOHHOro [OKyMeHTa nocpefcTBoM EawmHoro noptana
rocyAapCTBEHHbIX M MyHWUMNanNbHbIX ycnyr, [opTana MyHuumMnaneHbIX ycnyr MockoBCKoWn
obrnacTtun, ocylwecTBnsSeTca B CPOK He no3gHee 1 paboyero AOHS, crnegylowlero 3a gHem
NoCcTynneHus B agMMHUCTpaumto Tangomckoro ropoackoro okpyra MockoBckon obnacTu.

Cpok npegoctaBreHUss MyHULMNanbHOM yCrnyru

18. Cpok npedocTaBneHNs  MyHUUMNANbHOM  YCRyrM HE  MOXET  MpeBbiwaTb
30 kaneHAapHbIX AOHeW C AaTbl pernctpaumm 3anpoca 3adBuTend o npefocTaBneHuu
MYHUUMNANBbHOMW YCyrM B agMUHUCTPauun TangoMcKoro ropogckoro okpyra MocKoBCKowm
obnacTtn, MHOrO(PYHKLNOHANbEHOM LIEHTpE.

19. Cpok npeaocTaBneHnss MyHMUMMNANbHOW YCNyru, 3anpoc Ha MoSflyYeHMEe KOTOPOM



nepefaH 3asBuTenemM Yyepes MHOrogyHKLMOHAMbHbIN LLEHTP, UCYUCNAETCS CO OHS perncrpaumnm
3anpoca Ha nonyvyeHve MyHUUUnanbHOM YCNyru B agMuHUCTpaummM TangomMcKoro ropogckoro
okpyra MockoBckon obnacTu.

20. Cpok npegocTaBneHns MyHMUMNanbHOW ycrnyrn mucdmucnseTca 6e3 yyeta CpOKOB
NPUOCTAHOBIMEHNA NPeAoCTaBfeHUss  MyHUUMNanbHOW  YCryrn, nepegadm 3anpoca o
npeaocTaBneHNN MyHULMNANbLHOM YCIyrn U JOKYMEHTOB M3 MHOMOMYHKLMOHANbHOMO LieHTpa B
agmuHucTpaumto  Tangomckoro ropogckoro okpyra MockoBckon obnactu, nepegaym
pesynbTata npegocTaBneHns MyHUUMNAnbHOW YCryrm w3 agMuHUCTpauuuM Tangomckoro
ropogckoro okpyra MockoBcKon 06riacT B MHOFO(YHKUMOHAmbHbIA LEHTP, CpOKa Bblgayu
pesynbTata 3asBuTento.

21. Cpokn nepegaynm 3anpoca O NpPedocTaBfEHUN MYHUUMNANbHOW yCnyrm u
npunaraemblX [OOKYMEHTOB U3  MHOTOYHKLUMOHANbLHOIO UeHTpa B  agMWHUCTPaUUIo
Tangomckoro ropofgckoro okpyra MockoBckon obniactn, a Takke nepegayu pesynbTaTta
MYHULUMNANBHOW YCryru v3 agMmuHucTpauuu TangomcKoro ropoackoro okpyra MocKoBCKOWM
obnacTtn B MHOroyHKUNOHANbHbIN LIEHTP YCTaHaABNMBAOTCA COrfalleHneM O B3anMoLeNCTBUM
Mexagy agMuHucTpaumen TangomcKoro ropoAackoro okpyra MockoBckon obnactm  um
MHOIO(PYHKLMOHANbHbIM LIEHTPOM.

22. Boligadya (HanpaBneHue) pesynbtata nNpeaocTaBfieHUs MYHULMNANbHOW  yCryru
OCYLLECTBNSAETCHA B CPOK, HE NpeBbILaowWmnm 5 kaneHgapHblX AHEN.

lNMpaBoBble OCHOBaHUA NpeaoCTaBlIEHUA MYyHULIMNANIbHOWN YCyrn

23.TMpenocTtaBneHne MyHULMNanbHOM yCnyrm OCyLecTBNseTCss B COOTBETCTBUM C:

- 3akoHoMm Poccuinckon ®epepauum ot 09.10.1992r. Ne3612-1 (pea. ot 18.07.2019r.
Ne193-73-®3) «OcHoBbl 3akoHogaTenbcTBa Poccuiickon ®enepaunn o KynbTypey;

- ®epepanbHbiM  3akoHOM OT 02.05.2006r. Ne59-©3 «O nopsigke paccMoTpeHus
obpauweHnin rpaxkgaH Poccuinckon ®egepaunny;

- ®epepanbHbiM 3akoHOM OT 27.07.2010r. Ne210-®3 «O6 opraHnsaumm npeaocTaBreHuns
MYHUUMMNANbHbIX YCNYI»;

- pacrniopsbkeHnem [NpasutensctBa Poccunckon depepaumm ot 17.12.2009r. Ne1993-p
«O6 yTBepXOeHMM CBOAHOIO MNepeyHs  nepBooyepedHblX  MyHUMUMNAnNbHbIX  YCNYT,
npenocTaBnseMbiX OpraHamn UCNonHUTENbHOW Bractu cybbektoB Poccuiickon denepaumm u
opraHamMmu MeCTHOro caMOyrnpaBieHus B 3NIEKTPOHHOM BUAE, a TakxKe ycnyr, npegocTaBnsiemMblX
B QNEKTPOHHOM BWMAE YYpexaeHusamMu u opraHamm cybbektoB Poccuiickon degepaumm m
MYHUUMNANBHLIMU YYPEXOAEHNAMMNY;

- noctaHoBneHunem lNpasutenbctea Mockosckon obnactn ot 27.09.2013r. Ne777/42 «O6

opraHu3auum NpeaoCTaBfeHUss  roCyOQapCTBEHHbIX — YCNYr  WCMOSNHWUTENbHbIX — OpraHoB



rocygapcrteeHHon Bnactu MockoBckon obrnactu Ha 6ase MHOroyHKUMOHasNbHbIX LEHTPOB
npeaocTaBneHns MyHuLMNanbHbIX YCNyr, a Takke o6 yTeepxxaeHumn NepeyHs rocyaapCTBEHHbIX
ycnyr  WUCMOSNHUTENbHLIX OpraHoB rocygapcTBeHHom Bnactm  MockoBckon — obnactw,
npeaocTaBneHne KOTOpbIX OpPraHM3yeTcs No MpPUHLMNY «OOHOrO OKHa», B TOM 4yucne Ha 6ase
MHOrOOYHKLMNOHANbHbIX LEHTPOB NpeaocTaBeHna MyHMumMnanbHblxX ycnyr, 1 PekomeHgyemoro
nepeyHs MyHuuMnanbHbIX YCryr, npegocTaBfisieMblX OpraHamu MeCTHOro camoyrpaBfieHus
MyHUUMNanNbHbIX 0OpasoBaHuMi MockoBcko obnactu, a Takke YCnyr, oOKasblBaeMblX
MYHUUMNANBbHLIMU  YYPEXOEHUSAMU U OPYTMMU  OpraHMsauusiMu, npegoctaBrieHne KOTOpbIX
OpraHusyeTcst Mo MNPUHUUMNY «OOHOrO OKHa», B TOM 4ucne Ha 6ase MHOroyHKUMOHaNbHbIX
LEeHTPOB NpefoCTaBrieHns rocyAapCTBEHHbIX U MyHULMNANbHBIX YCYry;

- noctaHoBneHunem lNpasutenbctea Mockosckon obnactm ot 25.04.2011r. Ne365/15 «O6
yTBepxaeHun [lopsgka paspaboTkm W yTBEPXOEHUS agMUHUCTPATMBHBLIX pPernameHToB
NCMNOMHEHNSA rOCYyAapPCTBEHHbIX PYHKLUMA U aOMUHUCTPATUBHBIX pernaMmeHToB npeoCTaBneHus
roCcyA4apCTBEHHbIX YCNyr LUeHTpanbHbIMU WUCNONHUTENBHBIMA OpraHamMu rocygapCTBEHHOWN
Bnactn MockoBckon obnacTtu, rocyaapcTBeHHbIMM opraHamy MoCKOBCKON 06nacTny;

-YcTaBoOM MyHMUMNanbHOro obpasoBaHus « TangoMCKuin ropoackon okpyr» MockoBcKom
obnacTtn.

UcuepnbiBarowmm nepevyeHb JOKYMEHTOB, HEOGXOAUMbBIX, B COOTBETCTBUMN C
HOpMaTUBHbLIMM NpaBoOBbIMUK akTamu Poccuimnckon Pepepaumm, HOpMaTUBHbLIMU
npaBoBbIMU akTamu MockoBCckon o6nacTu 1 MyHUUMnanbHbLIMU NPaBOBbIMU aKkTaMu, Ans
npeaocTaBrieHMA MyHULIMNANbHOW YCIyru, yCnyr, Heo6xoanmbix U obsasaTenbHbIX ANs ee
npepocTaBreHusi, cCnocobbl UX NOsTyYeHUA 3aaBUTENISAIMU, B TOM YUACTIE B 3NTIEKTPOHHOMN
cdopme, 1 NOpPAAOK UX NpeaocTaBneHns

24. Mpw obpalleHnm 3a NosyYeHnemM MyHULMNAanNbHOM YCryru 3asBuTenb NpeacTaBnserT:

1) 3asBneHne, KOTOpoe AOSMKHO cofepXaTb crieayowme cBegeHus:

- Anga omandecknx nuy: ammnuio, MMs, oT4ecTBO (NocreaHee - NPU Hannyum), NUYHY
noanuce n aary;

- ONA pUaANYEeCcKMX NuL: MOMMHOEe W COKpaweHHoe (Mpy HanmuMyuu) HavMeHoBaHwue,
OpraHM3aumnoHHO-NPaBoBYO PopMy, NOANUCH PyKOBOAUTENS U AaTy.

2) B cnyyae ecnu npegoctaBrieHne uHGoOpMauuu npeanonaraet  obpaboTky
NepcoHanbHbIX OaHHbIX, TO K 3asBfeHu0 uanMyeckne nvua npuKnagbiBaloT [AOKYMEHT,
yOOCTOBEPSIOLLNIA JIMYHOCTL 3asBUTENS.

Mpn nunyHOM npueme 3asBuTenb - (U3NYECKOEe NUUO NpeacTaBnseT AOKYMEHT,
yAOCTOBEPSIOLLMI FIMYHOCTb.

3asBuUTENEM  NPEACTaBnsieTCs  KOMUs  OOKYMEHTa,  YOOCTOBEpPSIOLWEro  npasa



(monHomouus) npeactaBuTens (OU3MYECKOro UM PULOMYECKOro nuua, ecnn C 3asiBfieHMeM
obpaluaeTcsa npeacTaBuTeNb 3asaBUTENS.

dopma 3asBneHus npeacTaBrieHa B NPUNOXEHUN 2 K agMUHUCTPATUBHOMY PErfiameHTy.

B ©OymaxHoM Buae dopma 3asBreHuss MoXeT ObiTb nofydeHa 3aaBuTenemM
HenocpeAcTBEHHO B KOMUTET Mo KynbType, hmnsnyeckom KynbType, CnopTy, Typusmy n pabote ¢
MONOAEXbID agMUHUCTPauMM TangoMcKoro ropoackoro okpyra MockoBckon obnactn unm
MHOrOoOyHKLNOHANbHOM LiEHTPE.

25. ®opma 3aaBrieHnss 4OCTyNHa ANA KONMpPOBaHUS U 3anoSfIHEHUS B 3NIEKTPOHHOM Buae
Ha EguHOM nopTane MyHuuuMnanbHbiX ycryr v MopTane rocyaapCTBEHHbLIX U MYHULMNASbHBIX
ycnyr MockoBckon obnactn, Ha oduunanbHOM canTe agMuHUCTpauuum TangomcKoro
ropoackoro okpyra MockoBckon obnactun B cetu VHTEpHET Tangom-panoH .pd, a Takke no
oOpalleHntio 3aaBUTENst MOXET ObITb BbiCIaHa Ha agpec ero 3r1eKTPOHHOW NOYThI.

UcuyepnbiBaowmumn nepevyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C

HOPMaTUBHbLIMU NPaBOBbLIMX aKTaMM ANA NpeaocTaBleHnss MyHULUNanbLHOW ycrnyru,
KOTOpble HAaXOAATCSA B pacnopsXXeHUn rocyaapCcTBeHHbIX OpraHoB, OpraHOB MeCTHOIo
camMoyrnpaBreHUs U UHbIX OpPraHoB U NoABEAOMCTBEHHbLIX UM OpraHu3aumsx,
y4yacTBYHOLWMUX B NpeaoCcTaBNeHun MyHULMnNanbHbIX YCIYr, U KOTOpble 3asiBUTEeSb
BnpaBe NpeaAcTaBUTb NO COOCTBEHHON MHULMATUBE, a TaKXke CNocoObl NX NONy4YeHUs
3aABUTENAMU, B TOM YMCIe B 3NIEKTPOHHOM ¢hopme, NOpAAOK UX npeacrTaBrieHns

26. [JokyMeHTbl, HeobXxoanMble ANs NPeaoCTaBNEHNA MyHULMNANbHOW YCyrn, KOTOpble
HaXoAATCS B pacrnopsiKeHUN OpraHoB U OpraHM3aunin, OTCYTCTBYIOT.

27. AoMnHucTpauma TangoMcKoro ropoackoro okpyra MockoBckon obnactu  u
MHOrOoOyHKLMOHamNbHbLIN  LEHTP He BnpaBe TpeboBaTb OT 3asBUTENA nNpeacTaBneHus
OOKYMEHTOB UM MHOPMaUMM WU OCYLLECTBIIEHUS OEWCTBUK, nNpeacTaBfieHMe unm
OCYLLECTBMNEHNEe KOTOpbIX He npedyCMOTPEHO HOPMAaTUBHBIMW  MPaBOBLIMU  aKTaMw,
perynmpyowmMmMmm OTHOLLEHUS, BO3HMKAKOWME B CBHA3N C MNpeAocTaBfeHWEM MyHMUMNanbHON
ycnyru.

28. AoMuHucTpauua Tangomckoro ropoackoro okpyra MockoBcko obnactm  u
MHOroOyHKLMNOHarnbHbIE LEHTPbl He BnpaBe TpeboBaTb OT 3adABUTENS Takke npencTaBneHus
OOKYMEHTOB, KOTOpble Haxo4ATCss B PaCNOPSPKEHWM  OpraHoB,  NPeAoCTaBMSKOLMX
MyHUUMNanNbHbIE ycnyri, NMbo noaBeAOMCTBEHHbLIX OpraHamMm rocyJapCTBEHHOW BRactu WNnu
opraHamMm MeCTHOro camMoynpaBfieHUs OpraHmsauuur, YyvacTBYKOLMX B NpegocTaBfieHun
MYHUUMNANbHOW yCnyru, B COOTBETCTBMM C HOPMATUBHLIMM MPaBOBbLIMKM akTamu Poccuinckon
depgepaumm, HOpMaTUBHbIMKM MpaBoBbIMM akTamm MockoBckon obnactn, MyHUUMNanbHbIMU

npaBOBbIM aKTaMW.



UcuepnbiBarowmm nepeyeHb OCHOBaHUN AN OTKa3a B npMemMe AOKYMEHTOB,
HeoGXoAMMBIX AN NpeAocTaBNeHUss MyHULMNAanbHOW YyCIyru

29. OcHoBaHuA ons oTKasa B Npueme SOKYMEHTOB He NpeayCMOTPEHbI.

UcuepnbiBawowmmn nepeyeHb OCHOBaHUN AN NPUOCTAHOBIIEHMA WU OTKa3a B

npeaocTaBfeHU MyHULMNAaNbLHOM YCNyru

30. OcHoBaHUAMM 4Ns OTKa3a B NpefoCTaBleHnn MyHULUNANsHOM YCIyru SBnsioTCS:

1) BblgBNEHME B 3anpoce Ha npedoCTaBfeHne MyHUUMNAanbHOW YCnyrm unuv B
npeacraBneHHbIX JOKYMEeHTax HeOOCTOBEePHOW, WUCKaXXEHHOW UMW HenomHoW WMHgopmaumn, B
TOM 4ucre npeacTtaBrieHve 3asaBuTeneM AOKYMEHTOB, CPOK OEeNCTBUTENbHOCTU KOTOPLIX Ha
MOMEHT MOCTYNMEeHNa B aaMUHUCTpauuto TangomMcKoro ropoackoro okpyra MockoBckon
obnacTtn, MHOroyHKUNOHANbHbIN LLEHTP B COOTBETCTBUN C AENCTBYHOLMM 3aKOHOL4ATENTbCTBOM
UCTEK;

2) HenpencTtaBreHWe 3aaBuTENEeM [LOKYMEHTOB, MNPeayCMOTPEHHbIX B MyHKTe 24
HacTosLLero aAMUHUCTPATUBHOIO perfiaMmeHTa;

3) 3anpawmBaemMasi MHPOPMaLMS HE OTHOCUTCSA K BONPOCaM MyHULMMNANbHOW YCyru.

4) TekCT B 3anpoce Ha npefoCTaBneHne MyHUUunanbHOM YCnyru He nogaaeTcs
npo4YTeHnto IMbo OTCyTCTBYET.

31. NucbMeHHoe pelweHne 06 oTkase B NpeaoCTaBfieHMM MYHULUMNANbHOW YCRyru
noanucbiBaeTcs 3amectutenem [naebl agMuHUCTpaumm TangoMCKOro ropoAckoro okKpyra
MockoBckon obnacTn u BblaaeTcs 3asaBUTENIO C YKazaHMeM NpUYMH OTKasa.

32. Mo TpeboBaHnio 3aaBUTENS, peweHne o6 oTkase B NpeaocTaBreHUn
MYHULUMMNANbHON YCNyrn npefoctaBnseTcs B 3ANEKTPOHHOM (hopMe MM MOXEeT BbldaBaTbCs
NIMYHO WM HanpaBnsATbCA MO ModTe B MNUCbMEHHOW dopme nmMbo BblgaeTcsa 4epes
MHOTrOOYHKLNOHAITbHBIN LEHTP.

OcHoBaHMA [Ons MNPUOCTaAHOBIEHUST B MPeAoCTaBfeHMM  MYHUUUNANbHOW  YCRyru
OTCYTCTBYIOT.

MNMepeyeHb ycnyr, Heo6XxoAMMBbIX U 06s13aTeNbHbIX ANA NpefocTaBleHusA
MyHULUNaNbLHOMW YyCNyru, B TOM Yncrne cBefieHUsl 0 AOKYMEHTax, BblAaBaeMbIX
opraHusauMsimy, y4acTBYHOLWUMU B NpeaocTaBleHnM MyHULMNanbLHOM yCnyrm
33. MNpn nonyyeHUn MyHuMUMNanbHOW ycnyrn He TpebyeTca obpalieHui 3aaBuTens 3a

nonyyeHnem ycnyr, HeobxoaumbiX M obA3aTenbHbIX ANA NpeaocTaBNeHNs MyHUUMNanbHON

ycnyru.

Mopspok, pasaMep U OCHOBaHUSA B3UMaHUA rocyAapCTBEHHOMW NOLWSUHbI UM MHOW NNaThbl
3a npefocTaBrieHMe MyHULMNanbHOWN YCnyru

34. MNMpepocTaBneHne MyHMLMNanbHOW ycrnyrn ocyLecTensieTcs 6ecnnartHo.



MakcumManbHbIA CPOK OXUAAHMA B oYepeau npu nogaye sanpoca o npeaocTtaBrieHUn
MYHMLMNAaNbHOW YCIyru, ycryru opraHmsauum, y4acTByloLen B npeaocTaBneHnm
MyHULMNAaNbLHOMU YCNYru, N Npy Nony4YeHUuU pesyrnbTaTta NpeaocTaBnNeHus Takux ycnyr

35. MakcumaneHoe Bpemsi OXugaHusi B odepeau MNpu NIMYHOM nofdade 3asiBfieHust O
npenocTaBneHNn MyHULMNANbHOM yCnyru coctaBngaeTt He 6onee 15 MUHYT.

36. lNpegensHasa NpogomMKNTENbHOCTL OXMOAHUA B odepeam rnpu nonyyeHun pesynbrata
npefocTaBneHns MyHULMNAIbHOM YCIyrn He nNpeBblwaeT 15 MUHYT.

Tpeb6oBaHMA K NOMeLLEeHUSAM, B KOTOPbIX NpeAoCcTaBNseTCA MyHULMNanbHas ycnyra,
yCnyru opraHm3auuvu, y4acTByHOLWEeN B NpeaoCcTaBNeHun MyHUUMNanbHON ycnyru, K
MeCTaM OXUAaHUA U NpueMa 3asiBUTernen, pasmMeLleHnto n opopmMreHno BU3yasrnbHoOm,
TEKCTOBOM U MynbTUMeaAUNHON MHopmaumm o nopsiake npegocraBreHns
MYHMLMNAaNbHOW yChnyru

37. NpepocTtaBneHMe  MyHMUMNANbHbIX — YCNyr  OCYLWECTBNSIeTCs B cCneuuanbHO
BblAENEHHbIX ANs 9TUX Lenen NoMeLLeHnax agmMmuHucTpauum TangaomMcKoro ropoackoro okpyra
MockoBckon 06nacT 1 MHOrO(YHKUMOHANbHbIX LIEHTPOB.

38. [nsa 3aasuTenen JomkHO BbiTb obecneveHo ygobCTBO C TOUKM 3pEHUS NeLLEXOAHON
AOCTYMNHOCTM OT OCTaHOBOK OBLLECTBEHHOro TpaHcnopTa. [lyTb OT OCTaHOBOK OBLLECTBEHHOIO
TpaHcnopTa OO0 MNOMELLEHUA NpuemMa U Bblgaun [OOKYMEHTOB AOSMKEH ObiTb 0bopynoBaH
COOTBETCTBYHOLUNMU MHPOPMALMOHHBIMUN YKa3aTeNAMMN.

39. B cnyyae ecnn uMMmeeTCsi BO3MOXHOCTb OpraHvM3aumm CTOSIHKM (NapKOBKW) BO3fe
3g0aHnsa (CTPOEeHUs1), B KOTOPOM pasMeELLEHO MNOMELLEHNE npuemMa U Bblgavn OOKYMEHTOB,
OpraHn3oBbIBAeTCA CTOSAHKA (MapkoBka) Ans  JIMYHOrO  aBTOMOOMIIBHOrO — TpaHcnopTa
3asBuTenen. 3a nonb3oBaHMe CTOSIHKOW (MapKOBKOW) C 3asiBUTenen nnaTta He BauMaeTcs.

40. Ins napkoBKW crneumanbHblX aBTOTPAHCMOPTHbLIX CPEeACTB WMHBANMAOB Ha Kaaown
cTosiHke Bblaensietca He meHee 10% mecT (HO He MeHee 0QHOro MecTa), KOTOpbl€ HE LOSMKHbI
3aHMMaTb MHbIE TPAHCMNOPTHLIE CPEACTBA.

41. Bxog B NOMeLleHMe npuemMa M Bblgavyn [OOKYMEHTOB [OMkeH obecnednmBaTb
cBOOOAHbIN AoCcTyn 3asBuTenen, OblTb obopyaoBaH yAOOHOW NECTHUUEW C MOPYYHAMM,
LUMPOKNMUM NPOXoaaMu, a Takke naHgycaMmmn AN NnepeaBuKeHnst Kpecen-Konscok.

42. Ha 3pgaHnm psgom ¢ BXOAOM A0MmkHa ObiTb pa3mMelyeHa nHgopMaumoHHasa tTabnuyka
(BblBECKA), coageprkaLlasn cnenyoLlyo MHpopmaumio:

HanMeHOBaHMe opraHa;

MECTO HaXOXOEeHUs U KpUaNYECKUN agpec;

pexum paboThl;
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HoMepa TenedoHOB AN CNpPaBoK;

agpec odmumansHoro camra.

43. ®dacag 3paHuMa  OOmKeH OblTb  obopyaoBaH OCBETUTENbHbIMM  Npubopamuy,
NO3BONSIOLMNMM NOCETUTENAM O03HAKOMUTBLCSA C MHAPOPMALMOHHBIMU Tabrimykamm.

44. MNomeLleHnsa npuema u Bblaa4ym AOKYMEHTOB AOSMKHbI MpedycMmaTpmBaTb MecTa ans
OXunaaHus, MHpopMmnpoBaHUA K Npuema 3assutenen. B mectax ans MHPOpMUpoBaHNA LOIMKEH
ObITb obecneyeH OOCTyN rpaxgaH Ons O3HAKOMIEHUMs ¢ MHOpMaUMEN HE TONbKO B 4Yachl
npvema 3asiBfieHun, HoO n B paboyee Bpems, Korga npuem 3asButenen He Be4eTcCs.

45. B nomeLlleHMM nprvemMa wn Bbldayn OOKYMEHTOB OpraHuadyeTtcsi paboTta crnpaBO4YHbIX
OKOH, B KonmyecTtBe, obecneunsatoeM NoTpebHOCTM rpaxaaH.

46. XapakTepuCTUKM MOMELLEHMIA MPUEMA M BbldayM AOKYMEHTOB B 4acTU OOBLEMHO-
NNAaHNUPOBOYHBIX W  KOHCTPYKTUBHBLIX pPELLUEHUN, OCBELLeHUs, noxapHon 6e3onacHocTy,
WHXEHepHoro obopyaoBaHWs  AOMKHbI  COOTBETCTBOBATb  TPeOOBaHUAM  HOPMATUBHbIX
AOKYMEHTOB, AENCTBYIOLNX Ha Tepputopumn Poccuiickon epepaummn.

47. MNomeweHns npuema Bblaavyn LOOKYMEHTOB o6opyaylTca cTeHgamu (CTomkamm),
cogepXxawmmm nHcpopmMmaLmio 0 NopsiAke NPeaoCTaBNEeHNA MyHULUMNANbHbBIX YCAYT.

48. MNMomeweHe npuemMa W Bblga4yn [OOKYMEHTOB MOXeT OblTb 06opyaoBaHO
MHPOPMaLMOHHBIM Tabno, npefocTaBnAlWEM MHGPOPMaUMIO O MOpsiAke npenoCTaBneHus
MYHUUMNANbHOW YCnyrn (BKNKOYas TPaHCMAUMIO BUAEOPOSIMKOB, Pa3bSCHAOLWNX NOPSOoK
nNpeaocCTaBNeHNs MyHUUMNAanbHbIX YCAyr), a TakkKe PerynmpylowmMm MNOTOK «3MEKTPOHHOWN
oyepeany. MHdopmaums Ha Tabno MOXeT BbIBOAUTLCA B BUAe GeryLien CTpoku.

49. NHbopmaumoHHoe Tabno pasmewaetca psgoM CO BXOAOM B MOMELLEHUE Takum
obpasom, u4TObbl 0Oecneuntb BUOMMOCTb  MaKCMMaribHO  BO3MOXHOMY  KOJIMYECTBY
3anHTEPECOBAHHbIX N,

50. B mecTax anga oxuaaHus ycTaHaBnuMBatOTCA CTynbsA (KpecenbHble cekuun, kpecna)
Ana 3asasuTenen.

B nomeweHnn npuema v Bblgayn OOKYMEHTOB BblAENseTCcs MECTO Ansi opopMieHus
AOKYMEHTOB, npefycmMaTpusatoLiee CTonbl (CTOMKN) ¢ BnaHkaMy 3asBNEHUA N KaHLENSPCKUMMU
NPUHAANEXHOCTAMM.

B nomeweHuax npuema v Bblgaun OOKYMEHTOB MOryT ObiTb pasMelleHbl nraTexHble
TEPMUHAnbl, MUHU-OPUCHI KPEAUTHLIX YYPEXOEHUA MO NpUeMy nnaTbl 3a NpeaocTaBreHue
MYHULMNANbHbIX YCNYT.

51. UHopmauua o damunuu, UMEHW, OoT4ecTBe W  [LOSMKHOCTU  COTpyOHMKa

agMuHUCTpaummM  TangoMcKoro ropoackoro okpyra MockoBckon obnactu m  paboTHuka
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MHOIO(PYHKLMOHANbHOIO LIEHTPpa, OOMMKHa ObiTb pasmelleHa Ha NUYHOM WMHOpPMaLMOHHOM
Tabnuyke n Ha paboyem mMecTe cneynanucTa.

52. [Ina 3asBuTens, Haxogsweroca Ha npueme, OOSMKHO ObiTb MPeayCMOTPEHO MECTO
ANSA packnagkn JOKYMEHTOB.

53. MNMprvem Komnnekta OOKYMEHTOB, HEOOXOAMMbIX AOfsi OCYLIECTBEHUS 3anucu Ha
0030pHble, TeMaTUyeckne U UHTEPAKTUBHbBIE 3KCKYPCUW W Bbigava OOKYMEHTOB, Mpu Hann4uu
BO3MOXXHOCTW, AOSMKHbI OCYLLECTBNATLCA B pa3HbIX OKHaX (KabuHeTax).

54. B nomelleHnax npuema v Bbigavym JOKYMEHTOB pa3MeLlaeTcsd abOHEeHTCKUIA AWK, a
TaKKe CTeHA N0 aHTUKOPPYNLUMOHHON TemaTuke. Kpome Toro, B MOMELLEHMAX NpMEMa 1 Bblaauu
AOKYMEHTOB MOTYT pPacrnpoCTpaHATbCS UWHble Martepuansl (6polutopbl, COOPHMKM) MO
aHTUKOPPYMNLUNOHHOW TeMaTuKe.

MNMoka3aTenu 4OCTYNHOCTM U Ka4ecTBa MyHULIMNANbHbIX YCNYr (BO3MOXHOCTb
nony4yeH1sa MHopmauum o xoae NpefocTaBleHMA MyHULMNANnbLHOW ycnyru,
BO3MOXXHOCTb MOJIy4YeHUs YCNyru B aNeKTPOHHOM hopme Unmu B MHOroyHKLMOHaNbHbIX
LeHTpax

55. MNokasaTenamm 4OCTYNHOCTU U Ka4yecTBa MyHULMNANbHON YCNYrn ABNAOTCSA:

AOCTOBEPHOCTb NPeaoCTaBNseMon rpaxxgaHaMm nHdopmMaumm;

NonHoTa MHPOPMUPOBAHUSA FpaxaaH;

HarnagHocTb  opm  npegocTaBnsieMon  MHgopmaumm 06  agMUHUCTPATUBHbIX
npoueaypax;

yaobCcTBO WM  AOCTYMHOCTb MOMyYeHUss MHOPMaLMM  3asBUTENSMWU O  Mopsigke
npeaocTaBneHns MyHUUMNanbHOW YCryru;

cobnogeHne CpoKOB WCMOMHEHUS OTAENbHbIX aAMUMHUCTPATUMBHBIX npouesyp u
npeaocTaBNeHNs MyHULMNANbLHOW YCAYrn B LIENOM;

cobnogenunn TpeboBaHn cTaHgapTa NpegoCcTaBneHns MyHULMNAanbHON YCNyri;

oTCcyTCTBME Xanob Ha pelweHus, p[pencteusa (6e30encTBne) OOSMKHOCTHBLIX — NnL
agMuHUCTpauun TangoMcKoro ropoackoro okpyra MoCKOBCKOM o6nactm M MyHuUMnanbHbIX
Crny>awux B Xo4e npefoCcTaBneHns MyHULUNansHOM YCIyru;

MOMHOTa M aKTyanbHOCTb WHOpMauun O nopsake npefoCcTaBfeHus MyHUMUMNanbHON
yCnyru.

56. 3aaButenam npegocTtaBnAeTcss BO3MOXHOCTb MOMyYEHUA WMHGOpMauunm O Xxoae
npeaocTaBNeHNa MyHULMNANbHOW YCAYT 1 BO3MOXHOCTb MOMy4YEeHUS MyHULMNANbHON YCNyru B
3NEKTPOHHON hopme C ucnonb3oBaHMeM [lopTana rocyaapCTBEHHbIX U MyHULUMNAMNbHbIX YCNyr
MockoBckon obnactn, EanHOro noprtana rocydapCTBEHHbIX WM MyHMUMMAnbHbIX YCAyr U no

MPUHLMNY «OAHOrO OKHa» Ha 6a3e MHOroyHKLMOHANbHbIX LLEeHTPOB.
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57. Mpn nonyyeHnn MyHUUMNANbLHOM YCNyru 3asiBUTENb OcyllecTBnAeT He 6Gonee 1
B3aMMOOEeNCTBUA C JOIMKHOCTHBIMW NULaMMU.

58. NpooomKMTENBHOCTL OXMAaHUsA B odepean npu obpaweHun 3assutenss B
agMuHUCTpauuio Tangomckoro ropoackoro okpyra MockoBckon obrnactv ans nonyveHus
MYHUUMNANbHOM YCAYrn He MOXeT npeBbiwaTtb 15 MUHYT.

MHble TpeboBaHUA, B TOM YMcre yYuTbiBarowme oCo6eHHOCTU opraHu3auum
npenocTaBneHUA MyHULUNANbHOW YCNyru no npuMHUuUNy «oaHoro okHa» Ha 6ase
MHOroyHKUNOHarbHbIX LIEHTPOB U B 3JIEKTPOHHOU hopme

59. BaaButento npeaocTaBnseTca BO3MOXHOCTb MOSTyYEHUST MyHULMNANBHOW YCIyrn no
NPVHUMMNY «OOHOrO0 OKHa», B COOTBETCTBMM C KOTOPbIM MpefoCTaBreHue MyHuuunanbHOn
YCIyrn OCYLLEeCTBNAETCA MOCNe OOHOKPaTHOro obpalleHnsa 3asiBUTENs C COOTBETCTBYHOLLUM
3anpocoM, a B3auMogeucTBMe C agMuHUcTpaumen TangoMCKOro ropofcKoro okpyra
MockoBckor 0BnacTn OCyLLeCTBASEeTCHS MHOroyHKLMOHaNbHbIM  LUeHTpoMm 6e3  yyacTtus
3a8BUTENss B COOTBETCTBUM C HOPMAaTUBHbIMW MPaBOBbLIMW aKTaMn W CcornaweHnem o
B3aMMOLENCTBN MexXxay aaMuHUcTpaumen TangoMcKoro ropogckoro okpyra MockoBckom
obnacTn n MHOroyHKUMOHANbHbIM LIEHTPOM, 3aKITHOYEHHBIM B YCTAaHOBNEHHOM MOPSAKE.

60. OpraHusauus npegoctaBneHns MYHULMNANbLHON ycnyrum Ha base
MHOIO(YHKLMOHANbHOro LiEHTpa OCYLeCTBNAeTCA B COOTBETCTBUMM C COrfnaweHuem o
B3aMMOLENCTBN MexXxay aaMuHUcTpaumen TangoMcKoro ropogckoro okpyra MockoBckom
obnacTn n MHOroyHKUMOHaNbHbIM LIEHTPOM, 3aKITOYEHHbBIM B YCTAaHOBNEHHOM MOPSIAKE.

61. MyHuumnanbHasa ycnyra npefaocTaBnseTcd B MHOMOMYHKUMOHANbHbIX LeHTpax c
y4yeToM MpuHUMNa 3KCTEPPUTOPMAnbHOCTU, B COOTBETCTBUM C KOTOPbIM 3asiBUTENb Brpase
BolbpaTtb  ans obpalleHns  3a  nonydeHnem  MyHuuunanbHonm — ycnyrm - nobon
MHOrOOYHKLUNOHAIbHbLIN LEHTP, PacnosioXXeHHbI Ha Tepputopun Tangomckoro ropoAackoro
okpyra MockoBckon obnacTtu.

62. Npn npegoctaBneHMM MyHUUMNANBHOW YCNYrn yHMBeEpcasibHbIMU chneumanmctamu
MHOIO(YHKLMOHANMbHbIX LLEHTPOB NCMNOSTHAOTCA CreayloLmne agMmMHUCTpaTMBHbIE Npoueaypbl:

1) npuem 3asBNeHMs U OOKYMEHTOB, Heobxoaumbix Ana  npegocTaBfieHus
MYHULUMNANbHOW yCnyru;

2) peructpauua 3asiBNeHUs W [OOKYMEHTOB, HeoOXoAuMbIX And npeaocTaBneHns
MYHULMNANbHON yCnyru;

3) npuHATME  pelwweHnss O npegoctaBneHmn (06  oOTkase  npegocTaBreHus)
MYHULUMNANBHOM yCryru

4) Bbldaya [OOKyMEeHTa, SBMSIoLWerocs pesynbTtaTtoM npefocTaBfieHUs MyHULMNnanbHOM

yCrnyru.
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AOMUHUCTpPATUBHbBIE MpoLeaypbl NO NpMeMy 3asiBNEHUss U OOKYMEHTOB, HEOOXOA4MMbIX
ANA NpefocTaBneHnss MyHUUUNanbHOM YCryru, a Takke Bblgaye OOKyMeHTa, ABMSLLerocs
pe3ynbTatoM MNpeaocTaBrieHnss MyHULMNAnbHON YCNyru, OCYLECTBISAKTCS YHMBEPCAlbHbIMN
crneymanmcTtamm MHOroyHKLUNOHANbHbIX LLEHTPOB MO MPUHLMMY 3KCTEPPUTOPUATBHOCTMU.

63. 3asBUTENN MMEIOT BO3MOXHOCTb MONYYEHNS MYHULMNANbHON YCIyrn B 3NIEKTPOHHOM
dopme C ucnonb3oBaHneMm EAMHOro noptana rocyaapCTBEHHbIX WM MYHULMNANbHbLIX YCAyr U
MopTana rocyaapCTBEHHbIX M MyHULMNanbHbIX ycnyr MockoBckon obnactu B YacTu:

1) nonyyeHns nHgopmaumm o nopsgke NpeaocTaBneHNss MyHUUMNANbLHOW YCRyru;

2) o3HaKoMseHust ¢ opMoK 3asaBneHNsi, HeOOXOaUMOWM AS1A NONYyYEeHUs MyHULMNanbHOM
ycnyru, obecneyeHnsa JocTyna K HUM ANs KONMPOBaHUA U 3anofiHEHWS B 9NIEKTPOHHOM BUAE;

3) HanpaBneHna 3anpoca W [OOKYMEHTOB, HeobxoauMMmbix Ans  npeaocTaBneHns
MYHMLUMNANbHON yCcnyru;

4) ocyLLeCcTBNEeHNs MOHUTOPUHra xofa NpeaocTaBneHns MyHULMNanbHON yCnyru;

5) nony4eHusa pesynbTata NpPegocTaBfieHUs MyHULMNANbHOW YCyrn B COOTBETCTBUM C
AENCTBYIOLLMM 3aKOHOAATENBbCTBOM.

64. Npn HanpaBneHun 3anpoca O NPeaoCTaBfEHUN MyHUUMNANbHON yCcnyrm B
3NEKTPOHHON hopme 3asiBuTenb opMUpyeT 3asiBfieHNe Ha npefocTaBfeHme MyHUUMnanbHOn
ycnyrm B popMe 9MeKTPOHHOro AOKYMEHTa W NoAnucbIBaeT ero 3MeKTPOHHOW MNoAnucbio B
cooTBeTCTBUM C TpeboBaHuamn PepepanbHoro 3akoHa Ne 63-®3 wn  TpeboBaHusMHK
depepanbHoro 3akoHa Ne210-03.

65. MNpn HanpaBneHun 3anpoca O NPeaoCTaBfEHUN MyHUUMNANbHOM ycnyrm B
9NEKTPOHHON opMe 3asfABuUTENb BMApaBe MNPUNOXKUTbL K 3asBMNEeHW0 O nNpefoCcTaBreHum
MYHULMNANbHON YCIyrn JOKYMEHTbI, yKa3aHHble B NoANyHKTe 2 NyHKTa 24 agMUHUCTPATUBHOIO
pernameHTa, KoTopble (QOPMUPYIOTCA W HaNpaBnalTCA B BMAE OTAENbHbIX (hannoB B
COOTBETCTBUM C TpeboBaHMAMM 3aKOHO4ATENLCTBA.

66. Npn HanpaBneHun 3anpoca M npunaraemMblXx K HEMY [OOKYMEHTOB B 3N1IEKTPOHHOW
dopme npeacrtaBuTenemM  3asBUTENd, OEWCTBYHOLMM Ha OCHOBAHWW  [OBEPEHHOCTMU,
AOBEPEHHOCTb [JofmkHa ObiTb npeactaBrneHa B OpMe  3MNEKTPOHHOMO  LOKYMEHTA,
NoAMNMCaHHOrO 3MEKTPOHHOW NOAMNUCHI0 YMOMHOMOYEHHOrO Nvua, BblgaBliero (nognucasBLLUEero)
[OBEPEHHOCTb.

67. Ons o6paboTkm nepcoHarnbHbIX JAaHHbIX NPU perncTpaunn cybbekta nepcoHanbHbIX
AaHHbIX Ha EAMHOM nopTane rocygapCTBEHHbIX WU MyHMUMNanbHbIX ycnyr M Ha [loptane
rocyAapCTBEHHbIX M MyHUUMNanbHbIX Yycnyr MockoBckon o6nactu nonydeHue cornacus
3asBUTENS B COOTBETCTBMM C TpeboBaHnamM cTaTbn 6 PenepanbHoro 3akoHa Ne152-d3 He

TpebyeTcs.
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68. 3aaBuTensam npenocTaBnAeTcss BO3MOXHOCTb ANA npefBapuTenbHOM 3anmcu Ha
nogady 3asBneHus Ons npefocTaBneHus MyHuumnanbHon ycnyru. lNpegsaputenbHas 3anuch
MOXET OCYLLEeCTBNATLCA creayowmumm cnocobamm no Belbopy 3asBuTens:

npy NU4YHOM obpalleHnn 3asBUTENa B agMUHUCTpauunio TangoMCcKoro ropoAackoro okpyra
MockoBckorn obnacTtu, ero TepputopuanbHbii OTAESN UM MHOTOMYHKLMOHANbHBIN LEHTP;

no TenedoHy agmMuHUCTpaumm TangoMCKoro ropoackoro okpyra MockoBckon obnactu
NN MHOTOOYHKLMNOHANBHOIO LIEHTPa;

69. Npn NpeaBapuTENbHON 3anMcK 3asiBUTENb coobLlaeT criegyolime AaHHble:

- Ona msnyeckoro nuua: hamunmio, UMsi, OTY4ECTBO (NocnegHee Npu HanNUYun);
- AN pUaMYECcKoro nuua: HaMMeHoBaHMe PUANYECKOro Nnua;

- KOHTaKTHbI HOMep TenedoHa;

- agpec 3NeKTPOHHOW NOYTLI (MPU HanMuYun);

- )XXenaemble gaTy u BpemMs npeactaBneHnsa JOKYMEHTOB.

70. MNMpenBapuTenbHasa 3anMcb OCYLLECTBNAETCA NYTEM BHECEHUS yKa3aHHbIX CBeLEeHWUN
B KHUrY 3anuncu 3asiBuTenemn, kotopasa Be4eTcs Ha ByMadKHbIX U/UIN 9NEKTPOHHbIX HOCUTENSIX.

71. 3aasutento coobuwiaoTca gata M Bpems npueMa [LOKYMEHTOB, OKHO (KabwuHeT)
npuemMa OOKYMEHTOB, B KOTopble crnefyeT obpatutbes. [Npu nuyHOM obpalleHnn 3aaBuTento
BblJaeTcs TanoH-noareepxaeHne. 3asasutenb, 3anncaBLUMACS Ha NpUeM Yepes ouumnarbHbIv
cant Tangomckoro ropogckoro okpyra MockoBckorn 06mactm Mnm MHOrogyHKLMOHAaNbHbIN
LEeHTP, MOXET pacneyataTtb aHanor TasioHa-noaTBepXaeHus.

72. 3anucb 3aaBuTenen Ha onpegeneHHyro gaTy 3akaH4MBaeTCs 3a CyTKU O
HaCTynneHns aTon Aathbl.

73. MNMpn ocywecTBneHnn npenBapuTenbHOM 3anucu 3asiButenb B 06s93aTenbHOM
nopsgke MHMopmupyeTcss 0 TOM, YTO NpeaBapuUTenbHaa 3anucb aHHYNUPYeTCcs B Crnyyae ero
HESABKM MO UCTEYEHUN 15 MUHYT C Ha3HAYEHHOro BpEMEHU npruema.

74. 3aaButenb B NtbOoOe Bpems BNpaBe O0TKasaTbCs OT NpeaBapuUTeNibHON 3anucu.

75. B oTcytcTBMM 3asBuTenen, oOpaTMBLUMXCA NO NpeaBapUTENbHOM  3anucy,
OCYLLIECTBNAETCHA NpMeM 3asiBuTenen, obpatmBLLMXCA B NOpSOKe ovepeau.

76. 'padbmk npuema (NpuemMHoe BpeMsi) 3asiBUTENEen Mo npeaBapuUTenbHOM 3anucu
yCTaHaBnMBaeTCs pykoBogMTENeM agMuHUCTpaumm  TangoMCcKOro ropoackoro — okpyra
MockoBckon obnactu unm MHOroyHKUMOHANbHOMO LeHTpa B 3aBUCUMOCTU OT MHTEHCUBHOCTM
obpalleHui.

lll. CocTaB, nocneaoBaTeNbHOCTbL U CPOKU BbIMONHEHUS aAMUHUCTPATUBHbIX Npoueayp
(mencTBun), TpeboBaHUA K NOPAAKY UX BbINOSIHEHUSA, B TOM YMCIle OCOOEHHOCTHU

BbINOJIHEHMA aAMUHUCTPATUBHLIX Npoueayp (AencTBUn) B anNeKTPOHHOU ¢hopme n
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MHOroyHKLNOHasbHbIX LLIeHTPOB

77. NpenocTaBneHMe MyHAUMNANbLHOM  yCryrn  BKNOYMaeT B cebs  cneaywouwme
aAMWHUCTPaTUBHbIE NpOLleaypb!:

1) npyem  3asBNEeHNA U  OOKYMEHTOB, HeobxoauMmbix ANd  nNpegocTaBfieHus
MYHULUMNANbHOW YCRyru;

2) pernctpaumnsa 3asdBreHMss U OOKYMEHTOB, HeobXxoauMbIX And npefocTaBfeHns
MYHULMNANbHON yCnyru;

3) NpuHATUE peLLeHns o npeaocTaBneHnn (06 oTkase NpegocTaBeHns) MyHULMNanbHOM
ycnyru;

4) Bbldaya [OOKyMeHTa, SIBMSIoLWerocs pesynbTtatoM npefocTaBfieHUs MyHULMnanbHOM
yCnyru.

Brnok-cxema npegoctaBrieHUs MyHULUNANbLHOWN yCIyru
78. bnok-cxema nocrnegoBaTesibHOCTU AENCTBUI NpU NpeaocTaBneHnn MyHULUnanbHON

ycnyru npegctasneHa B MpunoxeHnn 3 K agMUHUCTPATUBHOMY perfiameHTy.

Mpuem 3aaBNeHUs N AOKYMEHTOB, HEOOXOAMMbIX A4Sl NpeAoCTaBeHUsA MyHULMNaNnbHON
ycnyru

79. OcHOBaHMEM [ONA Hayana OCyLWeCTBEeHNa aaMUHUCTPATUBHOW npoueaypbl Mo
npuemMy 3adBfeHns N OOKYMEHTOB, HeOobXoauMbIX ANs NpefocTaBfeHus MyHULUnarbHON
ycrnyru, €Bnsetca NOCTynfieHne B aAMUHUCTpauuio  TangoMCKOro ropoAckoro  OoKpyra
MockoBckor 06nactm unmM MHOroQYHKLMOHAmNbHbBIA LEHTP 3asBfeHuMs O npenocTaBrieHun
MYHUUMNANbHOW YCyrn U npunaraemMblX K HeMy JOKYMEHTOB, MpeaCcTaBreHHbIX 3asBUTeNeM:

a) B agMunHUCTpaumto Tangomckoro ropoackoro okpyra Mockosckon obnactu:

nocpeacTBOM NMYHOMO obpalleHus 3asBUTens,

nocpeacTBOM MOYTOBOrO OTNpaBeHns;

NocpeacTBOM  TeXHUYEeCKUX cpedcTB EAuHOro noprtana rocyaapCTBEHHbIX U
MYHUUMNanbHbIX yenyr unu MNMopTtana myHuumnansHblx yenyr MockoBckon obnactu;

6) B MHOrOOyHKLMOHaIbHbIV LLEeHTP NOCPEeACTBOM NIMYHOro obpalleHns 3asButens.

80. MNMpvem 3adBneHMss M  OOKYMEHTOB, HeoOGXoauMmbIX And  npeaocTaBneHus
MYHUUMNANBbHOMW  YCNyrn, OCYLECTBNAT  COTPYAHWKN  agMUHUCTpauuuM  Tangomckoro
ropogckoro okpyra Mockosckon o6nact unm paboTHUKNM MHOrOOYHKLMOHANbHOIO LIeHTpa.

81. Npuem 3aaBnNeHMss W  OOKYMEHTOB, HeobxoaumbiXx OnNd  npefoCTaBneHus
MYHUUMNANbHOW YCNyru OCyLLeCcTBNAETCH B MHOrOYHKLUNOHASbHbIX LLeHTpax B COOTBETCTBUM C
cornaweHnamMm O B3aMMoAenCcTBUN MexXay aaMuHUcTpauuen TangoMCcKoro ropofckoro okpyra

MockoBckon obnactu n MHOFObeHKLl,I/IOHaJ'IbeIMI/I LUeHTPpaMu, 3aKIntO4YeHHbIMIA B
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YCTAHOBMIEHHOM  MOpsiAKe, €CNU  UCMOSIHEHMEe AdaHHOM  npoueaypbl  NpeaycMOTPEHO
3aKNYEHHbIMY COrnalleHUs MU,

82. MNMpn noctynneHnn 3asBNeHUs U NpunaraemblX K HEMY AOKYMEHTOB MOCpenCcTBOM
nnyHoro obpaweHna 3aaBuTenss B agMUMHUCTpauMio  TangoMCKOro ropoACKOro  OKpyra
MockoBckor obnactv Mnu MHOrOQYHKLMOHAmNbHbLIA LEHTP, Crneuuanuct, OTBETCTBEHHbIN 3a
npyemM wn perncTpaumio OOKYMEHTOB, OCYLLECTBRseT CcreaylLwy nocnegoBatenbHOCTb
JEeVNCTBUN:

1) yctaHaBnmBaeT npeameT obpalleHus;

2) ycTaHaBnNMBaeT COOTBETCTBME NNMYHOCTU 3asiBUTENS LOKYMEHTY, YAOCTOBEpSHLEMY
NNYHOCTL (B Cny4vae, ecnu 3aaBuTenem aBnseTcs uandeckoe nuuo);

3) npoBepAeT  HanuuuMe  OOKYMEHTa, YyOocToBepsowero npasa  (MOHOMOYUS)
npeactaButena U3NYECKOro Wunu puagudeckoro nuua (B cnyyae, ecnu c 3asBreHUEM
obpallaeTcsa npeacTaBuTenb 3asBUTENS);

4) ocyLLeCTBNSET CBEPKY KOMWU NpeAcTaBneHHbIX JOKYMEHTOB C UX OpUrnHanamu,

5) npoBepsaeT 3asBNeHWe M KOMMNMEKTHOCTb npunaraembiX K HeMy [OOKYMEHTOB Ha
COOTBETCTBME MNEPEYHIO OOKYMEHTOB, NPEAYCMOTPEHHbIX MYHKTOM 24 agMWHUCTPATUBHOMO
pernameHTa.

6) NpoBepseT 3asBfeHne N npunaraemble K HeMy OOKYMEHTbl Ha Hanuuve nogYncTOK,
NPUMUCOK, 3a4€PKHYThIX CITIOB N MHbIX HEOrOBOPEHHbLIX UCNPaBNEHNA, CePbe3HbIX NOBPEXOEHUN,
He NO3BOSAOLLNX O4HO3HAYHO UCTOSKOBATb UX COAEPXKaHWE;

7) ocywllecTBnsieT NpuMeM 3asiBieHUs M OOKYMEHTOB MO ONUCK, KOoTopasi COAEpPXUT
NOMHbIA NepeYvyeHb AOKYMEHTOB, NpeacTaBlieHHbIX 3asBUTerNieM, a Npu HanMyuun BbISIBNIEHHbIX
HeJOCTaTKOB - UX ONUCaHWE;

8) Bpy4aeT Konuio onucu 3asBuTento.

83. MakcumanbHoe BpeMsi npuema 3asiBfieHus 1 npunaraemMbiX K HEMy LOKYMEHTOB Npu
nnyHom obpalleHun 3aaBuTens He npesblwaeT 15 MUHYT.

84. MNpun oTcyTCcTBUM Yy 3asiBUTENs, ObpaTUBLLErOCA JNIMYHO, 3arOSfIHEHHOrO 3asiBNEeHUs
NN HeNpaBUITIbHOM €ro 3anofiHEHMKM, CrneuuanucT agMuHUCTpaumMm TangoMcKoro ropoackoro
okpyra MockoBckon obnactn unm paboTHUK MHOrO(YHKLMOHANBbHOMO LiEeHTpa, OTBETCTBEHHbLIN
3a MpUMeM 1 perucTpaumio JOKYMEHTOB, KOHCYNbTUPYET 3asBUTENsS MO BOMpOCaM 3arnosiHeHUs
3asBneHns.

85. Mpn noctynneHnn 3asgBneHMss U nNpunaraemblX K HemMy [JOKYMEHTOB B
agMuHucTpaumio  TangoMCKoro ropoackoro okpyra MockoBckon obnactu nocpenctsom

NnOYTOBOIro OTnNpaBlieHnA crneunannct agMnHUCTpaunn Tangomckoro ropoAcKkoro oOkpyra
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MockoBckon obnactn, OTBETCTBEHHbIA 3a MPUEM 3asiBiEHUA U OOKYMEHTOB, OCyLleCcTBnseT
AEenCTBUSA CornacHo NyHKTy 83 aAMUHUCTPATMBHOIO pernamMmeHTa.

86. Onuce HanpaenseTcs 3asABUTEN0 3akas3HbiM MOYTOBbIM OTNpPaBfieHNEM C
yBeJOMSIEHNEM O BPYYEHUU B TeYeHue 2 KaneHgapHbIX OHeW C AaTbl NoSlyvYeHUst 3asiBrieHns U
npunaraemblx K HeMy JOKYMEHTOB.

87. B cnyyae nocTtynneHust 3anpoca O NpeAocTaBfiEHUN MYHULMNANbLHOM YCIyru m
npunaraemblX K Hemy [OOKYMEHTOB (NpW Hanuvyun) B 3NEKTPOHHOM popme nocpeacTBoM
EovHoro noptana mMyHuuunaneHbIX ycnyr vnu optana MyHuumnansHblix ycnyr MocKoBCKOW
obnactn cneuynanuct agMUHUCTpauun TangomMcKoro ropoackoro okpyra Mockosckon obnactu,
OTBETCTBEHHbIN 3a MpPUEM [OOKYMEHTOB, OCYLUECTBNSET creaylouwy nocrnenoBaTefibHOCTb
JEeUCTBUN:

1) npocmaTpuBaeT 3aNEKTPOHHblIE 06pa3sbl 3anpoca O NPeaoCTaBfEHUN MYHULMMNANbHON
yCcryru v npunaraembix K HeMy JOKYMEHTOB;

2) ocywlecTBrnsieT KOHTPOSfb MOMYYEHHbIX 3MNEKTPOHHbIX 00pas3oB  3asBneHus U
npunaraemblx K HeMy JOKYMEHTOB Ha NpeaMeT LEenOoCTHOCTY;

3) hukcupyeT gaTy nonyyvyeHus 3asBrieHus U npunaraemMblX K HeMy JOKYMEHTOB;

4) B crniyyae ecnu 3anpoc O NpefocTaBfeHUn MyHULMManbHOW YCNyrn U OOKYMEHTbI B
3M1IeKTPOHHOM bopMe MOoANUCaHbl ANEeKTPOHHOW MNOAMUCLI0 B COOTBETCTBUMU C OEWCTBYIOLUM
3aKoHOOATENbCTBOM HanpaBnseT 3asBUTEN0 Yepe3 NUYHbIN KabuvHeT yBeOoOMIMEeHWe O
nosly4eHMn 3anpoca O MpedocTaBfeHUn MyHUUMNanbHOW YCNyru v npunaraemMmbliXx K Hemy
AOKYMEHTOB.

88. MakcmanbHbIN CPOK OCYLLECTBIIEHNA aAMWHUCTPATMBHOW Mpoueaypbl HE MOXeT
npeBbIlWaTbh 2 KaneHaapHblX AHEW C MOMEHTa MOCTYNSEHUs 3asiBNEHNA B agMWHUCTPaLNIO
Tanpgomckoro ropogckoro okpyra MockoBckor 06nact unm MHOroyHKLMOHANbHbIA LIEHTP.

89. Pe3ynbTaTOM MUCNOSTHEHUS aAMUHUCTPATUBHON Npoueaypbl N0 Npuemy 3asiBfieHUs U
npunaraemblX K Hemy [OOKYMEHTOB, HeobOXOAWMbIX ANs NpefoCTaBfieHus MyHULMnanbHOW
ycnyru, siBnsieTcs:

1) B agMuHMCTpaumio TangomMckoro ropoackoro okpyra Mockosckonm obnactu - nepegada
3asBfieHNs U NpunaraemMbiX K HeMY OOKYMEHTOB COTPYOHWKY aAMUHUCTpauuu Tangomckoro
ropoackoro okpyra MockoBckon obnactu, OTBETCTBEHHOMY 3a perucrpauuio nocTynuBLIErO
3anpoca Ha npeaocTaBneHne MyHMUMNanbHON ycnyru;

2) B MHOrO(YHKUMOHAamNbHbIX LieHTpax — nepefaya 3asiBNeHus n npunaraemMblx K HEMy
AOKYMEHTOB pabOTHUKY MHOroqyHKUMOHANbHOMO LiEHTPa, OTBETCTBEHHOMY 3a perucrpauumio

NOCTYNMBLLErO 3anpoca Ha NpefocTaBeHne MyHULMNanbHOW YCnyru:

18



90. Cnocobom dukcaumm pesynbTata WCNOSIHEHUS agMWHUCTPATUBHOW npoueaypbl
ABMSIETCA ONUCb MPUHATBIX Y 3asBUTENS AOKYMEHTOB UMW yBEAOMIIEHME O NPUHATUN 3anpoca O

npeaocTaBneHMn MyHULMNanbHOM YCyri U npunaraemblx 4OKYMEHTOB.

Pernctpauusa 3asBneHns n AOKYMEHTOB, He0OXoAMMbIX ANl npeaocTaBrieHUs
MyHULMNANbHOW yCnyru

91. OcHOBaHMEM AnNs  Havana OCYLIEeCTBNEHMS aOMWHUCTPATMBHOW  npoueaypbl
ABMSETCA NOCTYNSieHMe crneumanucty agMuHUcTpaumm TangomMcKoro ropofCcKoro okpyra
MockoBckon obnactn, paboTHMKY MHOrOOYHKLMOHANbHOMO LEHTpa OTBETCTBEHHOMY 3a
permcTpaumuio  nocTynawLwmx 3arnpocoB Ha MNPeaoCTaBfieHNEe  MYHUUMNANbHOM  YCRyru,
3asBIIEHNS U NpUnaraemMbiX K HEMY JOKYMEHTOB.

92. Cneumanuct agmuHUCTpauum Tangomckoro ropogckoro okpyra MockoBckon
obnactn, paboTHMK MHOMO(PYHKLMOHANBHOrO LieHTpa OCYLLEeCTBASET perncTpaumio 3asaseHms u
npunaraemblX K HEMYy [JOKYMEHTOB B COOTBETCTBUM C MOPSOKOM Oenonpou3BOACTBA,
YCTaHOBMEHHbIM agMWHUCTpaumnen Tangomckoro ropoackoro okpyra MockoBckon obnactw,
MHOrOOYHKLNOHAIbHbIM LIEHTPOM, B TOM YMUCIe OCYLLECTBISIET BHECEHNE COOTBETCTBYHOLLMX
CBEEHUN B XXypHan perncrpaumm obpalleHun o npegocTaBneHnn MyHULMNanbHOW yCrnyrn u
(vnn) B COOTBETCTBYIOLIYID MHGOPMALMOHHYIO CUCTEMY aAMUHUCTpauuu TangoMckoro
ropogckoro okpyra Mockosckon 0651act MHOrodyHKLMOHANbHOro LIEHTPA.

93. Pernctpaums 3asBrieHUss U npuraraemblX K HeMy [OOKYMEHTOB, MNOSyYeHHbIX
NocpeacTBOM JIMYHOIO ObpalleHns 3asBuTens, OCYLLECTBMSIETCA B CPOK, He MpeBblllatoLnii
1 KanengapHOro AHs, ¢ Aathbl NOCTYNNEHNS 3as8BNEHUsS U NpunaraeMblX K HEMY OOKYMEHTOB B
aaMUHUCTpaLMIO Tangomckoro ropoAcKoro oKpyra MockoBckomn obnactu,
MHOTrOOYHKLNOHAITbHBIN LEHTP.

94. Pernctpaums 3asiBrieHMss W npunaraemblX K HeMy [OOKYMEHTOB, MOMYyYeHHbIX
NocpeacTBOM MOYTOBOrO OTNPaBfiEHMs), OCYLLECTBNSAETCA B CPOK, HE MpeBbILIaoLLnni
1 kKanengapHOro AHs, ¢ AaTthl MNOCTYNNEHNS 3as8BNEHUS U NpunaraeMblX K HEMY OOKYMEHTOB B
agMUHUCTpauun TangomMcKoro ropoackoro okpyra MockoBckon obnacTu.

95. Pernctpaums 3asiBfieHUst M npunaraembiX K HemMy [OOKYMEHTOB, MOSyYEHHbIX B
3M1IeKTPOHHOM doopme Yepe3 EauHbIA nopTan rocyaAapCTBEHHbLIX U MyHUUMNANbHbLIX YCAyr unm
[MopTan rocyaapCTBEHHbIX U MyHUUMNANbHbIX ycrnyr MOCKOBCKOM 06nacTu, OCYLLECTBIIAETCA He
nosgHee 1 kaneHaapHoOro OHs, crnegywowero 3a AHeM MX MNOCTYMMeHWa B aAMUHUCTpauuu
Tangomckoro ropoackoro okpyra Mockosckorn obnactu.

96. Pernctpaumss 3asBreHuss 1 npunaraemblX K HEMY [OOKYMEHTOB, MOSYyYEHHbIX

agMUHUCTpaLmeEn Tangomckoro ropoackoro oKpyra MockoBckomn obnactu n3
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MHOrOOYHKLMOHANbHOrO LUEeHTpa, OCYLIeCTBnsSeTca He nosgHee 1 kaneHgapHoro AHs,
crnegyrowero 3a AHEM UX MOCTYNfEeHUa B agMUHUCTpauuio TangoMcKoro ropoAckoro okpyra
MockoBckorn obnacTu.

97. Nocne peructpaumMm B agMuUHUCTpaumm  TangoMCKOro ropoAckoro  okpyra
MockoBckon 0651acTi, MHOTOYHKLMOHANBHOM LIEHTPE 3asiBfieHMe W npunaraemble K Hemy
AOKYMEHTbI, HanpaBnslOTCA Ha pacCcMOTpeHue crneunanucty agmuHucTpauum TangoMcKoro
ropogckoro okpyra MockoBcko obnactn, paboTHUKY MHOrOyHKLMOHANbHOIO LEHTpa
OTBETCTBEHHOMY 3a NOAroTOBKY JOKYMEHTOB NO MyHULMMNANbLHOW yCnyre.

98. MakcumarnbHbI CPOK OCYLLECTBEHUS agMUHUCTPATUBHOW npouenypbl HE MOXeT
npesbliWaTh 2 KaneH4apHbIX HEN.

99. PesynbTaToM WCMOMHEHUS aOMUHUCTPATUMBHOW npoueaypbl MO perucrpauunu
3a8BNEHNs W MnpunaraeMblX K HeEMy [OOKYMEHTOB, HeobXxoaumbiXx ANs NpefoCTaBneHus
MYHUUMNANbHOW YyCnyru, SBAgeTCa nepegadya 3asBreHna U npunaraembiX K HeMy JOKYMEHTOB
COTPYAHVKY agMuHUCTpaumm TangoMcKoro ropogckoro okpyra MockoBckon — obnactw,
paboOTHMKY  MHOrO(PYHKUMOHanNbHOrO  LEeHTpa  OTBETCTBEHHOMY 3a  nNpegocTaBrieHue
MYHULUMNANbHOW YCyru.

100. Mpn obpaweHnn 3aaBuTens 3a MOoMNy4YeHUeM MyHUUMnanbHOW YCrnyrn B
3NEKTPOHHOW hopMe aaMUHUCTpauusa TangoMcKoro ropoackoro okpyra Mockosckon obnactu
HanpaenseT Ha EAuHbIA nopTan rocyaapCTBEHHbIX WM MyHUUMNanbHbiX ycnyr wunu lMopTtan
rocyAapCTBEHHbIX U MyHMUMNanNbHbIX ycnyr MockoBcko ob6nactn nocpeacTBOM TEXHUYECKUX
CpeacTB CBA3WM yBeAOMIIEHME O 3aBepLUeHUM UCMNOSTHEHUS agMUHUCTPaTMBHOM npouenypbl C
yKasaHuem pesyrnbTaTa oCyLLeCTBNeHUs agMUHUCTPaTUBHON npoueaypbl.

101. Cnocobom dumkcauum WUCMOMNHEHUS agMUHUCTPATMBHOM MNpoueaypbl SABNSeTCA
BHECEHME COOTBETCTBYHOLIMX CBEAEHWA B XKypHan peructpaumm obpalleHnn 3a
npegocTaBneHneM MyHUUMNANbHOW YCAyrM WNUM B COOTBETCTBYIOLWY WH(OPMaLMOHHYHO
cUcTeMy  agMuHUCTpauum  TangoMckoro  ropogackoro  okpyra  MockoBckon — obnactu,

MHOropyHKLMOHANbHOro LeHTpa.

MpuHaTHe pelueHns o npeaocTaBneHun (06 oTkase npefocTaBreHUN) MyHULUNANbHOW
ycnyru
102. OcHoBaHMeM Onda Havyana agMUHUCTPATMBHOM Npoueaypbl ABASETCA NOCTYNNeHne
3a8BieHNss N OOKYMEHTOB COTPYAHUKY agMWHUCTpaumm TangoMcKoro ropoAcKoro okpyra
MockoBckon obnactm mnu paboTHUKY MHOrO(PYHKUMOHANbHOrO LIEHTpa, OTBETCTBEHHOMY 3a

npegocTaBneHme MyHULMNanbHOM yCnyru.
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103. PaccmoTpeHue 3asaBneHus 1 npeacTtaBfieHHbIX AOKYMEHTOB, HEOOXOOMMbIX OIS
npeaocTaBneHns MyHULMNAanbHON YCIyrn U NpuUHATUE pelleHns o npegocTtasneHnn (06 otkase
B NpegoCTaBfieHUn) MyHUUUNANbHOM YCNYyrM OCYLWEeCTBRASeTCs B  MHOrogYHKUWNOHANIbHOM
LEeHTpe B COOTBETCTBUM C 3aKMOYEHHbIMW B YCTAHOBSIEHHOM MOpPsSiAKEe cornaweHnsMu o
B3aMMOOENCTBUMN.

104. CoTpyaHuK agMumHUCTpaumm TangoMCKOro ropoackoro okpyra MockoBckom
obnactn unu paboTHUK MHOrO(PYHKLMOHANbHOIo LeHTpa, OTBETCTBEHHbIV 3a NpefocTaBneHme
MYHUUMNANbHOM yCryru, OCyLecTBNAeT cregyowmne 0enCTBUSA:

a) npoBepseT Ha OMOopMIeHne 3asiBieHNd B COOTBETCTBUM C TpeboBaHUAMM,
N3NOXEHHbIMWU B MOAMYHKTE 2 NyHKTa 24 aAMWUHUCTPATUBHOIO pernameHTa;

6) NpoBepseT 3asBNeHNe Ha HanMyne Unu OTCyTCTBME OCHOBAHWI, yKa3aHHbIX B MYHKTE
30 aAMUHUCTPATUBHOIO perfiaMmeHTa;

B) OCyLLeCTBNSAET NOAroTOBKY OTBETA C YKadaHWeM 3anpalinsaemMon nHgpopmaumen nmbo
006 oTKkase B NpefoCTaBrieHUn MyHULUNANbHOMW YCIyru.

105. TlpoaomkutenbHOCTb " (nnu) MakcumarbHbIn CpoOK BbINOJSTHEHUS
aAMUHUCTPATUBHOIO AENCTBUA MO PpacCCMOTPEHMUIO 3a8BMEeHNsA cocTaBnsaeT 3 OHS.

106. B cny4ae Hanuyus OCHOBaHW OfS OTKasa B NpedocTaBfeHun MyHUuMnanbHON
yCcrnyru, W3noXeHHolx B nNyHkTe 30 agMUMHUCTPATMBHOIO  perfnameHTa, COTPYAHWK
agMuHUCTpaumm TangoMckoro ropoackoro okpyra MockoBckon obnactm unm  paboTHUMK
MHOrOoOYHKLMNOHAIbHOIo LEeHTpa, OTBETCTBEHHbIW 3a NpefoCcTaBieHne MyHUUMNansHOM yCryrm
rOTOBUT MOTUBMPOBAHHbLIN OTKa3 B NpeaocTaBneHnn MyHUUMnanbHOW yenyrm n HanpasnseT Ha
noanucb 3amectutesnto [nasbl agMUHUCTPaUMK TangoMCcKoro ropoackoro okpyra MockoBckom
obnactu.

107. [MpopomkuTenbLHOCTb " (nnn) MaKCUMarnbHbIV CpOK BbIMOMNHEHNA
aAMUHUCTPATUBHOIO AENCTBUSA MO MOLrOTOBKE MOTUBMPOBAHHOIO OTKasa B NpeaocTaBfieHuu
MYHULMNANBHOW YCIyru cocTasnseT 3 OHA.

108. B cnyyae ecnu 3asaBneHne 0¢OpPMIIEHO B COOTBETCTBMM C TpeboBaHUAMM,
N3NMOXEHHBIMW B MNyHKTEe 24 aAMUHUCTPATUBHOIO perflaMeHTa M B Ccriydae OTCyTCTBUA
OCHOBaHW NS OTKasa B NpeAoCTaBfieHUM MYHULMNANbHOW YCIyrn, U3NoXeHHbIX B nyHkTe 30
aAMWUHNCTPATUBHOIO pernameHTa COTpyaHUK agMUHUCTpaummn TangoMCcKoro ropockoro okpyra
MockoBckor obnactu mnu paboTHUMK MHOrOQYHKUMOHANbHOIMO LIEHTPa, OTBETCTBEHHbLIA 3a
npegocTaBneHne  MyHuUUMNanbHOW  YCNyrn MNpuHUMaeT pelleHve O npefocTaBneHuu
MYHUUMNANbHOW yCnyrn n nogrotaBnmBaeT NMMCbMEHHbLIM OTBET C yKasaHWeM 3anpalluvBaeMon
WHpopmauum n B TedeHne 3 [OHEN HanpaBndeT yKasaHHble [OOKYMEHTbl Ha MOAMUCb

3amectuTtento Mnaebl agMUHUCTpauumn Tangomckoro ropoackoro okpyra Mockosckon obnacTu.
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109. Pesynbtatom agMuMHUCTpaTMBHOM nNpoueaypbl  SBASETCA  NOANMCaHHbIN
MOTMBMPOBaHHbLIW OTKa3 B NpeAoCTaBleHnn MyHULMUNAanbHOW ycnyru unmM nucbMeHHbIA OTBET,
cogepxalimin 3anpalumBaemMyro MHopmMmaLmio.

110. [NpoOomKUTENbHOCTL aAMUHUCTPATUBHOM MNpoueaypbl cocTaBnaeT He 6onee 20
KaneHgapHbIX OHEN.

111. Mpn obpalleHnn 3aaBuTens 3a MNoflyYeHUEM MyHUUMNANbHOM YCnyrn B
3NEKTPOHHOW hopMe aaMUHUCTpauus TangoMcKoro ropoackoro okpyra Mockosckon obnactu
HanpasnseT Ha EAuHbIN nopTan MyHuuMnanbHbIX ycnyr unu Moptan MyHUuMnanbHbIX yCryr
MockoBckon obnactu NocpeacTBOM TEXHUYECKMX CPELCTB CBA3WN yBEJOMSEHME O 3aBepLUEHNN
WCMOMNHEHNA aAMUHUCTPATMBHOW npoueaypbl C yKasaHuMeM pesynbrata OCyLleCTBNeHuUs
afMUHUCTPaTUBHOW npoueaypsbl.

112. Cnocob dukcaumm pesynbTaTa BbINOMIHEHUS agMUHUCTPATMBHOW npouenypbl, B
TOM 4YUCIEe B ANEKTPOHHOM (bopme B MH(POPMaLIMOHHON cUCTEME aaMUHUCTpauumn TangoMcKoro
ropogckoro okpyra MockoBckorn 006nactv, MHOrO(YHKLMOHANbHOIO LIEHTPa CoAepKalinn

ykasaHue Ha oopmat 06s13aTenbHOro 0TobpakeHUs aAMUHUCTPaTUBHOW NpoLeaypbl.

Bblaaya noKyMeHTa, ABNAKOLWErocsa pe3ysfibTaToM npefocTaBfieHUA MyHULUNanbHOU
ycnyrm

113. OcHoBaHMeM Aans  Havana agMUHUCTPATMBHOM nNpoueaypbl  SBNsSeTcs
NogNUCaHHbIN MOTUBUPOBAHHbLIN OTKa3 B NpeAoCTaBfIeHUN MyHULMNANbLHOW YCIyrn Unu oTeerT,
coepallmi 3anpalumsaemyto MHopmaumio.

114. OTBeT 3aABUTENIO MOXET ObITb AaH B YCTHOM hopme, B Criydae ecnu 3asiBUTerb
obpartuncs ycTHo (no TenedoHy) n He BO3paxkaeT Ha NoNny4YyeHne pesynbrarta NpeaocTaBneHns
MYHULMMNANbLHON yCnyru B yCTHON dhopme.

115. Bblgada pesynbtata npegoctaBneHns MyHULMNAansHOM yCnyrn ocyLlecTBnsieTcs
cnocobomMm, ykasaHHbIM 3adBUTENEM Mpu nogadve 3adBrneHus U HeobXoauUMbIX LOKYMEHTOB Ha
nonyyeHne MyHuLmMNansHOW yCrnyrn, B TOM YuChe:

npy nuyHoMm obpaiwieHmn B KomuteT no KynbType, OU3NYEeCcKOW KynbType, ChnopTy,
Typu3My u paboTe ¢ Monogexoo agMmmHucTpaumm Tangomckoro m MockoBckon obnacTu;

npy NM4HOM obpaLleHnUn B MHOTO(PYHKLMOHANbHbIN LEHTP;

NocpeacTBOM NOYTOBOrO OTNPAaBIEHUS Ha aapec 3asBUTENS, YKa3aHHbI B 3asBNEHNN;

yepe3 NUYHbIN KabuHeT Ha EgmMHOM nopTane MyHuuMnanbHbIX ycnyr wnu [opTtane
MyHUUMNanbHbIX yenyr MockoBckon obnacTu.

116. B cnyyae ykasaHus  3asBUTENNEM Ha  nNofyyeHue  pesynbTata B

MHOrOYHKLMOHANBLHOM  LIEHTpe, agMuHUcTpauus  Tangomckoro  ropoAckoro  okpyra
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MockoBckon obrnactu HanpasnsieT pesynbTaT NpefoCTaBNeHUs MyHUUMNanbHOW ycryru B
MHOIO(YHKLNOHANbHbLIN LIEHTP B CPOK, YCTAHOBIIEHHbIA B COrfalleHnn, 3akniovYeHHbIM Mexay
agMUHUCTpaLmeEn Tangomckoro ropoAcKoro oKpyra MockoBckomn obnactu "
MHOrOOYHKLNOHAITbHbIM LIEHTPOM.

117. Bolgaya  OgokymeHTa,  gBnisiowerocs  pesynbTaToM  nNpegocTaBfieHus
MYHAUMMNANbHOW  yCnyrk,  OCYLWEeCTBMSeTCs  MHOMOYHKUMOHANbHbIMA  LEeHTpaMu B
COOTBETCTBUM C  3aKMOYEHHbIMW B YCTAHOBMEHHOM  NOpsSAKe  COrnaweHnaMm o
B3aUMOAENCTBUM, €CNN WUCMOMHEHWe [OaHHOM npoueaypbl NpegyCMOTPEHO 3aKMoYeHHbIMU
cornawleHnsamu.

118. Mpn obpalleHnn 3aaBuTeNs 3a MNoNyYeEHMEM MyHUUMNANbHOM YCnyrn B
3NEKTPOHHOM hopMe aaMUHUCTpauus TangoMcKoro ropoackoro okpyra Mockosckon obnactu
HanpasnseT Ha EguHbIN nopTan MyHUUuMNanbHbIX ycnyr unu NopTtan MyHUUunasnbHbIX ycnyr
MockoBckon obnactv nocpeacTBOM TEXHUYECKUX CPEACTB CBA3WN yBEJOMSEHME O 3aBepLUEHNN
WCNOSMHEeHNa aAMWHUCTPATUBHOM Mpouedypbl C YyKasaHWem pesynbTata OCyLecTBIeHUs
aAMWHUCTPaTUBHOM NpoLueaypbl.

119. Cnocob cukcaumm pesynbTaTa BbINOMIHEHUS aMUHUCTPATUBHON NpoLeaypbl, B
TOM 4YUCIEe B ANEKTPOHHON (bopme B MH(POPMaLIMOHHON cUcTeMe agMUHUCTpauum TangoMcKoro
ropogckoro okpyra MockoBckon 006nactv, MHOrO(YHKLMOHANbHOIO LIEHTPa COoAepKaLlnn

ykasaHue Ha oopmat 06s13aTenbHOro 0TobpakeHUs aAMUHUCTPaTUBHOW NpoLeaypbl.

V. I'Iopanox n (t)Oprl KOHTpOJA 3a uCnosiHeHMemMm agaMMHUCTPATUBHOIO periamMmeHTa

npeAocTaBleHUA MyHULMNaNbLHOW ycnyru

Mopspok ocylecTBNeHUs TeKyLero KOHTPOona 3a cobnogeHnemMm u UCNOJSIHeHUeM
OTBETCTBEHHbIMU AOJMKHOCTHbLIMU NTULLIAMU NONIOXXEHUN aAMUHUCTPATUBHOIO perfiameHTa
M UHbIX HOPMaTUBHbIX NPaBOBbLIX aKTOB, YCTaHaBNUBaKLWKUX TpeboBaHUA K
npeaocTaBleHN0 MyHULUNANbHOW yCIyru

120. TeKyLwmnn KOHTPONb 3a COBMIOAEHNEM N UCNONTHEHNEM MOSIOXKEHUIN perfiaMmeHTa
N MHbIX HOPMAaTMBHbLIX MPAaBOBbIX aKTOB, YCTaHaBfMBalOLWMX TpeboBaHMS K NpeaocTaBreHnto
MYHULUMNANbHOMW YCRyrK, OCYLLECTBASETCA OOSMKHOCTHBIMW NULAMKW, OTBETCTBEHHbIMM 3a
opraHmsaunto paboTbl MO NPEeAOCTaBMEHNIO MYHULMNANBHOW YCAYTn.

121. Tekywmin KOHTPOSb OCYLLECTBISIETCA MyTeM npoBefeHUss OTBETCTBEHHbLIMU
AOSDKHOCTHBIMM - NLAaMM  CTPYKTYPHbIX — NogpasgeneHnn agMuHuctpaumm  TangoMcKoro
ropogckoro okpyra MockoBckorM o00nactu, OTBETCTBEHHbIX 3a opraHmsauuio paboTtbl no

NpeaocTaBneHNI0 MyHULMNANbHOW YCNyri, NPOBEepPOoK COGMIOAEHMS U UCNONTHEHMS MOMOXEHWN
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pernameHtTa un WHbIX HOPMATUBHbLIX MPaBOBbIX akKTOB, YyCTaHaBlIMBAKOLWUNX Tpe6OBaHVIFI K

npeaoCcTaBNeHNI0 MyHULMNANbHOW YCIyT.

Mopsaaok n NnepmoanYHOCTbL OCYLLECTBIEHUA NTAHOBbLIX U BHEMNJIAHOBLIX NPOBEPOK
NONHOTHLI U KaYyecTBa NpeaocTaBfieHUss MyHULUNANbHOW yCIyru

122. KOHTpOrb 3a NOMHOTOM M Ka4eCTBOM MPefoCTaBlEHNS MYHULMMNANbLHOW YCNyrn
ocyllecTBnseTca B popmax:

1) npoBefeHus NNaHOBbIX NPOBEPOK;

2) paccMoTpeHna  xanob Ha  genctBus  (6e3genctBuMe)  OOMKHOCTHBLIX — NuL
agMuHucTpaumm Tangomckoro ropoAackoro okpyra MocKoBCKOn o6racTu, OTBETCTBEHHbIX 3a
npenocTaBneHne MyHMUMNanbHOM yCnyru.

123. B uenax ocyuwecTBrneHnsa KOHTPOsIs 3a NOSTHOTOM M Ka4eCTBOM MpeaocTaBreHns
MYHUUMNANbHOMW YCIYrn MPOBOASATCA MfaHOBble M BHeMNMaHoBble npoBepku. [lopsagok wm
NEePUOLMNYHOCTb OCYLLECTBIIEHMUS MMNAHOBLIX MPOBEPOK YCTaHABNMBAETCA MfaHOM paboThbl
agmMuHMcTpaumm TangoMcKoro ropoackoro okpyra Mockosckon obnacTtu. [pu nposepke MoryT
paccMaTpuBaTbCsl BCE BOMPOCHI, CBA3aHHble C MNpefoCTaBfeHneM MyHUUUNanbHOW YCryru
(koMnnekcHble NPOBEpKW), WNU OTAENbHbIA  BOMPOC, CBSA3aHHbLIN C MpedocTaBreHnem
MYHUUMNANbHOW ycrnyrn (TemaTudeckue npoBepkun). MNpoBepka Takke MOXET NpPoBOAMTLCS MO
KOHKpEeTHOW anobe 3aaButens.

124. BHennaHoBble NPOBEpPKU NPOBOASTCA B CBA3M C NPOBEPKON YCTpaHEeHUs paHee
BbISIBMIEHHbIX HapPYLWEHUN agMUHUCTPATMBHOIO perflaMeHTa, a Takke B crydae MonyyYeHus
Xano® 3asBuTenen Ha pgencteua (6e3gencTBMe) AOMKHOCTHBIX NUL,  agMUHUCTPaLUK
Tangomckoro ropogckoro okpyra MockoBckon 06nactn, OTBETCTBEHHLIX 3a NpeaocTaBrieHue

MYHULUMMANbHON YCIyTu.

OTBETCTBEHHOCTb MYHULMNANbHbIX ClYyXalwMx OpraHOB MeCTHOro camoyrnpaBrieHUs U
MHbIX JOJMKHOCTHbIX ML 3a pelueHus u gencreus (6espgencreme), NpUHMMaeMble
(ocywecTBnsiemblie) B xoae npeaocTaBlieHUA MyHULMNANbLHOWN yCnyru

125. Mo pesynbTataMm NpoBeOEHHbLIX NPOBEPOK, B Crlydae BbISIBIIEHUS HapyLleHUn
cobniogeHnsa MNOSIOXKEHUA perfiameHTa, BWHOBHbIE [OOSMKHOCTHbIE nNUUA agMUHUCTPauMK
Tangomckoro ropoackoro okpyra MockoBckom obnact HecyT NepCoHaribHy0 OTBETCTBEHHOCTb
3a peweHusa wn pgencteusa (b6esgencteue), npuHMMaemble B Xo4e NpefoCTaBreHus
MYHULUMNANbHOW YCAyru.

126. [MepcoHanbHad OTBETCTBEHHOCTb  [LOJDKHOCTHbIX  NUL  agMUHUCTpauuu

Tangomckoro ropoackoro okpyra MockoBckor o6nactu 3akpennsetca B OOMMKHOCTHbIX
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MHCTPYKUMNAX B COOTBETCTBUU C Tpe6OBaHI/IF|MI/I 3akoHogaTtenbcTBa Poccurckon CbeuepaLu/lVl n

3akoHopaTtenbcTBa MockoBckon obnacTu.

MonoxeHuns, xapakTepusyrwme TpeboBaHMA K NOPAAKY U hopmaM KOHTpPOns 3a
npeaocTtaBneHneM MyHULUNANbHOWU YCIyru, B TOM YUCIie CO CTOPOHbI rpaxaaH, ux
o6beanHEHN U opraHu3auum

127. KoHTporb 3a npefocTaBneHnemM MyHUUUNanbHOW YCnyrn ocyLecTBsSeTCS B TOM
yucne rpaxgaHamm, nx o6bEOUHEHNSMIN N OpraHM3aLmsaMm

128. KoHTponb 3a npegocTaBfieHUEM MYHULMMANbHOM YCNyrn OCyLlecTBsieTcs
nocpeactsoM nybnvkauun cBedeHW O  AesTeNbHOCTM  aAMUHUCTpauuu  TangomcKoro
ropoackoro okpyra MockoBcko obnacTtu, nonyvYeHus rpaxgaHamu, ux o0beguHEeHUsAMU Wt
opraHusaumMaMuM  akTyanbHOW, MNOSIHOM W OOCTOBEPHOW  UMHGOpMauun O  nopsiake
npegocTaBneHns MyHUUMnanbHOM ycnyrm U obecnedeHns BO3MOXHOCTM gocyaebHoro

(BHecynebHoro) paccmoTpeHust xanoo.

V. [Nocyne6HbIn (BHecynebHbIN) NOpAAOK oOGXanoBaHUA peLleHurM U OeUCTBUM
(6e3pencTBUA) AOMKHOCTHLIX NUL, agMUHUCTPauun TangoMCKOro ropoAckoro okpyra, a

Takxke cneynanmctos M®L, yyacTByowmx B npegoctaBneHnm MyHmumnansHom ycnyru.

HocynebHbin (BHeCcyaebHbIN) nopsaaok o6xanoBaHMA aencTeun (6esgencTeus)
AOJMKHOCTHbIX Nuu AgMmnHucTpaumm TangoMcKoro ropoackoro okpyra,
a Takke cneunanucrtos MoL|

129. 3aaButen MoXxeT 06paTUTLCS C anobon B crneayoLwwmnx cnyyasx:

1) HapyLLeHWe cpoka perncTpauumn 3anpoca o npegocrasneHmm MyHuumnansHoOm ycnyru,
3anpoca, ykasaHHoro B ctatbe 15.1. ®egepanbHoro 3akoHa ot 27.07.2010r. Ne 210-93;

2) HapyLleHWe CpoKa NpeaocTaBeHns MyHULMNanbHON yCnyru;

3) TpeboBaHne y 3assutena (npeacrtaButens  3asBUTenNs)) AOKYMEHTOB UM
nHpopmauun nNMBo ocyLLECTBNEHNS AENCTBUA, NPeACcTaBreHne UNn OCyLLEeCTBEHMNE KOTOPbIX
HEe NpeaycMOTPEHO HOPMAaTMBHbIMM NpaBOBbiMM  akTamu  Poccuiickon  degepauun,
HOpMaTUBHLIMW NPaBOBbIMM akTamy MocCkOBCKoW obnactu, HaCTOAWMM aAMUHUCTPATUBHbLIM
pernameHTom Ang npegocrasneHms MyHuumMnanbHOM ycnyru;

4)oTka3 B npuemMe [OKYMEHTOB, MpeAoCTaBfieHne KOTOpbIX NPeayCMOTPEHO
HOpMaTUBHLIMM MpaBoOBbIMM akTamu Poccunckon Pepepaumm, HOPMaTMBHBIMU MPaBOBLIMU
aktamn  Mockosckon obnactv, HacToAWwMM  aAMWHUCTPATUBHLIM  perfnaMmeHToM  Ans

npegocraBneHns MyHnuunansHom ycnyri, y 3assutens (npeacraBntens 3aaButens);
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5) oTka3z B npepocTtaBneHn MyHUUMNANbHOW YCRyrM, €cnn OCHOBaHUs OTKas3a He
npeaycMoTpeHbl dpeaepanbHbiMU 3aKOHAaMW U MPUHATBIMA B COOTBETCTBUN C HUMU UHBIMU
HOpMaTMBHbIMM NpaBoOBbiIMM akTamu Poccunckon Pegepaunun, 3akoHaMM WU UHBIMU
HOPMaTMBHLIMW MPaBOBLIMW akTamn MockoBckorM obnactv, HacTOAWMM aAMUHUCTPATUBHBIM
pernameHToM Ansa npegocTtasneHms MyHUumnansHoOm ycnyru;

6) 3aTpeboBaHne c 3asBuTtens (npeactaButens 3asiBUTensl) npuv nNpegocTtaBieHUn
MyHuMumMnanbHOM ycnyrn nnatbl, HE NPeayCMOTPEHHOW HOPMAaTMBHLIMW MPaBOBLIMU aKTaMmu
Poccunickon ®depepaunn, HoOpMaTMBHbIMW MNpaBoOBbiMM  akTamu MockoBckon obnacTw,
HaCTOSLWMM agMUHUCTPATUBHbLIM PErNaMeHTOM;

7) OoTKasa agMuHUCTpauum TangoMCKOro ropoAckoro OKpyra, AOOSMKHOCTHOro nuua
agMuHUCTpaummM TangoMcKoro ropoAcKkoro okpyra, npegoctasnsawowero MyHuumnanbHyto
YyCrnyry, MHOTO(YHKUMOHANbHOro LEeHTpa, paboTHMKaA MHOrO(yHKUMOHANbHOMO LIEHTPa,
opraHusaumn, npegycMOTpeHHbIX 4acTbio 1.1. crtatbm 16 degepanbHOro 3akoHa OT
27.07.2010r. Ne 210-93, unn nx paboTHUKOB B UCMPaBiEHUN LOMYLUEHHbIX UMW OMNevyaToK U
owmnboK B BblAaHHbIX B pe3ynbraTte npepocTtaBneHnss MyHuUMNanbHOW YCNyrn OOKYMeHTax
nnbo HapyLleHne YCTaHOBMEHHOIO CpoKa TakUX UCNPaBreHn;

8) HapylieHne cpoka WnNu  nopsigka BblgadnM  OOKYMEHTOB MO pesynbrartam
npepoctasneHms MyHnuunansbHoOW ycnyru;

9) npuoctaHoBneHne npegocTaenedns MyHuuMnanbHOM Yycnyru, €crnM OCHOBaHUS
NPUOCTAHOBMEHMUS HE NpeaycMOTpeHbl defepanbHbIMU - 3aKOHAMWU M MPUHATBIMK - B
COOTBETCTBUN C HUMWU MHLIMW HOPMaTUBHLIMW NMpaBoBbIMM akTamu Poccunckon Pepepauun,
3aKOHaMM N MHbIMW HOPMAaTWUBHLIMW MpPaBOBbIMW akTamu MockoBckon obnactu, HacToAWMUM
aAMUHUCTPATUBHBIM PErNamMeHToM;

10) TpeboBaHve y 3assutena (npeacrtaBuTens 3asBUTENs) nNpu npeaocTaBneHun
MyHuuMnanbLHOW ycnyru JOKYMEHTOB UM UHGOOpMaUuKn, oTCyTCTBUE U (UN) HELOCTOBEPHOCTb
KOTOpbIX HE yKa3blBanucb Npu nepBoHavanbHOM OTKa3e B NpUeMe LOKYMEHTOB, HEOBX0OMMbIX
ana npepoctaenexHmss MyHuumnanbHon ycnyru, nubo B npepocTtaBneHmn MyHuumnansHOM
yCryru, 3a UCKINoYeHneM criyvaes:

a) Wu3MeHeHne TpeboBaHM  HOPMATMBHbLIX  MPABOBbIX  aKTOB,  KacaroLMXCs
npegocraBneHns MyHuuMnanbHOW ycnyru, nocne nepBoOHaYanbHOW Mogayvn 3asiBfieHUs O
npegoctasneHn MyHuumnanbHoOm ycnyru;

6) Hannune owwmnbok B 3asBneHun o npegoctaBneHMn MyHuuunanbHOW YCryrn u
AOKyMeHTax, nogaHHblx 3assutenem (npegcrasutenemMm 3asBUTENs) nocrne nepBoHa4vanbHOro

oTkasa B MpuemMe JOKYMEHTOB, Heob6xoaumbIX AN npegocTaBneHvs MyHUUMNanbHOW ycnyru,
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nnbo B npegocTaBneHnn MyHMumMnanbHOM YCryrn n He BKNIOYEHHbIX B NPeACTaBfeHHbIN paHee
KOMMSEKT AOKYMEHTOB, HEOOX0ANMbIX AN npefocTasneHns MyHuumnansHoOnW ycnyru;

B) WCTEYEeHWe cpoka [OEeWUCTBUS [LOKYMEHTOB MMM W3MEHeHWe WHdopMaumm nocne
nepBoHa4YanbHOro oOTKasa B MpuMeMe [OKYMEHTOB, HeobOXoaumbIX ANnd npeaocTaBneHuns
MyHuumnansHon ycnyrmn, nnbo B npegoctasneHnn MyHUUMNansHoOM yCnyru;

) BbisiBIEHNE OOKYMEHTanbHO NOATBEPXAEHHOro hakta (Mpu3HakoB) OWMBOYHOro unm
nNpoTMBONPaBHOro Aenctena (6e3nencTens) AOMKHOCTHOMO fnuua opraHa, npeocTaBnstoLero
roCyAapCTBEHHYIO YCryry, WnAuM opraHa, npegocTaBfiSoOWEro MyHUUUNANbHY  YCryry,
rocyaAapCTBEHHOM0 WM MyHUUMNANbHOrO Ccnyxawero, paboTHMKa MHOroyHKUMOHaNbHOro
LeHTpa, paboTHMKa opraHu3aumm, NpeaycMOoTpeHHon YacTtbio 1.1 ctatbm 16  PepgepanbHoro
3akoHa ot 27.07.2010r. Ne 210-®3, npu nepBoHavanbHOM OTKasze B NpUeEME LOOKYMEHTOB,
HeobxoouMMbIX ANs NpeaocTaBfeHuss MyHUUMNanbHOWM ycnyru, nubo B npeaocTaBneHun
rocyaapCTBEHHOM WNN MYHUUMNANbHOM YCRyrn, O YeM B MNMUCbMEHHOM BMAE 3a MNOAMUCHIO
pyKOBOAUTENA oOpraHa, npefocTaBfsoOWero rocydapCTBEHHYK  YCryry, WnuM  opraHa,
npeaocTaBnAlLLIEro MyHULMNANbHYO YCyry, pyKoBOAUTENS MHOTOMYHKLMOHANBHOIO LieHTpa
npy NepBOHa4YarlbHOM OTKa3e B NpuemMe LOOKYMEHTOB, HEOOXoAMMbIX ANA npeaocTaBneHuns
rocyaapCTBEHHOM WNU  MyHUUMNAnNbHOWM  ycnyrk, nmbo  pykoBoAUTENS  OpraHusauum,
npeanycMoTpeHHon YacTtbio 1.1 ctatbn 16 PepepanbHoro 3akoHa oT 27.07.2010r. Ne 210-93,
yBeOMNSAETCA 3as8BUTESb, a TaKKe NPUHOCATCA U3BMHEHMS 3a JOCTaBlEHHble HeyaobeTBea.

130. XXanoba nogaetcsa B agMUHUCTpauuio TangoMCcKoro ropoAcKkoro okpyra B
NMCbMEHHOW popme, B TOM 4ucre npu nM4HOM npueme 3asButens (npeacraBuTens
3asaBuTens), UnNn B 3NIEKTPOHHOM BUAE.

YKanoby Ha pelwweHna u gencteus (6es3gencrTeve) agMuHUCTpaumm TangomcKoro
ropoAcKoro okpyra MoxHo nogatb 'ybepHaTopy MockoBckon o6nactv B nMCbMeHHOM hopMme, B
TOM 4ucrne npu nu4yHoM npueme 3assutens (npegcrasutensa 3asaBuTenst), NN B 3NEKTPOHHOM
BUAE.

YKanoby Ha pelwleHnnsa n genctensa (6esgencrtame) MOL| Takke MOXHO nogaTb ydpeauTento
M®L, nnu B MMHUCTEPCTBO roCcyAapCTBEHHOro ynpaBneHusi, MH(POPMaLUMOHHbBIX TEXHOSOMUA U
cBaA3n MockoBckor obnactu, B MMUCbMEHHOW ¢bopMe, B TOM 4ucne npu NUYHOM npueme
3asasutensa (npeactaButens 3asBUTens), Unm B 3N1EKTPOHHOM BUAe.

131. X)Kanob6a pgomkHa cogepxaTb:

a) HaMMeHOBaHWe CTPYKTYpPHOro noAapasaeneHnsa  aaMuHUcTpauun Tangomckoro
ropoAcKoro OKpyra, MpeaoCTaBnAsloWEen MyHUUUNanbHy ycryry, AOSMKHOCTHOroO nuua
agMuHUCTpauun TangoMCKOro rOpOACKOro OKpyra, NpedocTaBnfalowWero MyHULMNanbHYo

ycnyry, nuvbo MyHULUMNANbHOrO  CRy’Kallero, MHOrO(YHKLUMOHANbHOIO LEeHTpa, €ero
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pykoBoautensa u (unun) paboTHuKa, opraHusauumn, NpegycMOTpPeHHbIX Yactelo 1.1. ctatbn 16
depepanbHoro 3akoHa ot 27.07.2010r. Ne 210-®3, ux pykoBogutenen n (unu) paboTHMKOB,
pelleHnsa n gencTena (6es3gencTeme) KOTopbiX 06XKanyTCs;

6) dhamunuio, nms, 0THECTBO (MPU HaNM4yMK), CBEAEHUSA O MeCTe XUTenbCcTBa 3anBuTens
(npeactaButensa 3asisutend) - omsmnyeckoro nvua nmbo HaMmeHoBaHWe, CBeOEeHUs O MecTe
HaxoxaeHus 3aasutens (npeacraBuTens 3asBUTENS) - IOPULAMYECKOrO Nnuua, a Takke HoMep
(Homepa) KoHTakTHOro TtenedoHa, agpec (agpeca) 3MEKTPOHHOW MOYTbl (MpWU HanNuMuuu) wm
MOYTOBbIA agpec, No KOTOpbIM AOMKeH OblTb HanpaeneH oTeBeT 3asBuTento (NpeacTaBUTEN!O
3asaBuTens) (3a MUCKNIYEeHneM criydas, korga xanoba HanpanseTca cnocobom, ykasaHHbIM B
nognyHkte nyHkte 130 HacToALWEro agMMHUCTPATUBHOMO perfnameHTa);

B) cBeaeHna 06 obxanyembix pelieHusix n gencteuax (6es3gencteumn) agMmHUCTpaumm
TangomMcKoro ropoAckoro okpyra, npegocraesnsowen MyHumnanbHyo ycnyry, OMKHOCTHOMO
nvua agMMHUCTpaumm TangoMcKkoro ropofckoro okpyra, npegocrasnsowero MyHuumnanbHyto
ycnyry, nubo MyHMUMNanbHOro cryawero, MHOroyHKUMOHANbHOro LeHTpa, paboTHuka
MHOIOOYHKLMOHANbLHOIO LIEeHTpa, OopraHusauumn, npeaycMoTpeHHbIX YacTtbto 1.1. ctatbn 16
depepanbHoro 3akoHa ot 27.07.2010r. Ne 210-d3, nx paboTHUKOB;

r) AoBoAbl, HA OCHOBaHMM KOTOPbIX 3asButens (NpeactaButens 3adBUTENs) He cornacex
C pelwleHnem n genctemamu (6esgencTesmemM) agMUMHUCTpaumnmn TangoMCcKoro ropogckoro okpyra,
npepoctaBnawowern  MyHuuunanbHyto  ycnyry, AOSMKHOCTHOMO  nvua  agMWHUCTpauum,
NpeaoCTaBNAlLWEro  MyHUUMNanbHyl  ycnyry, Nnubo  MyHUUMNAnNbHOro  CRyXalero,
MHOIO(PYHKLMOHANbHOIO LieHTpa, paboTHMKA MHOroyHKLMOHANbHOrO LEHTpa, OpraHusauum
npeaycMOTpeHHbIX YacTbio 1.1. cTaTbn 16 PegepanbHoro 3akoHa ot 27.07.2010r. Ne 210-93,
nx paboTHUKoB. 3asiBUTENEeM MOryt ObiTb npeacTaBneHbl AOKYMEHTbl (NpU  Hanu4yum)
noaTBepXxagarolwime AoBoAbl 3aaBuTens, nubo mx konun. B cnyyvae ecnu xanoba nogaetcd
yepe3 npeacTtaBUTENs 3asBUTENdA, Takke nNpeacTaBnseTcs OOKYMEHT, MOATBepXKaatoLwun
NMOMMHOMOYMS Ha OCYLLEeCTBIieHMe AeWCTBUA OT UMeHU 3asButend. B kavyecTBe OOKYMeHTa,
noATBepPXAatoLero nosIHOMOYNSA Ha OCYLECTBNEHNE OENCTBUA OT MUMEHU 3asiBUTENS, MOXeT
ObITb NpeacTaBneHa:

a) odopMneHHass B COOTBETCTBMM C 3akoHogaTenbcTtBoM Poccuiickon Pepepaumm
AOBEPEHHOCTL (N5 PU3NYECKNX NNLL);

6) odopmneHHas B COOTBETCTBMM C 3akoHogaTenbCcTBOM Poccuiickon ®Pepepauun
[OBEPEHHOCTb, 3aBepeHHas nedvatblo 3aaBuTens (NpU HanMyuu nedatv) M NOANMCAHHAas
pyKOBOAUTENEM 3asABUTENS WM YNOSTHOMOYEHHbIM 3TUM pykoBoAuTENemM nuuom (ans

IOPUANYECKNX NNLL);
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B) KOMUS pelleHust O HasHadeHun unm o6 um3bpaHum nmbo npukasa O HasHa4YeHUU
PU3N4ecKoro nuua Ha [OOMMKHOCTb, B COOTBETCTBMM C KOTOPbIM Takoe dusnyeckoe nuuo
obnagaeTt npaBoM AeNCTBOBaTb OT MMeHM 3asBuTensa 6e3 JoBEPEHHOCTH.

132. [llpuem xanob6 B NUCbMEHHOW OPME OCYLLEeCTBNAETCS agMUHUCTpaumen
Tangomckoro ropoackoro okpyra, M®Ll B mecTte npegoctasneHns MyHuumMnansHoOW ycnyru (B
mMecTe, rae 3assutenb (nNpeactaBuTens 3asiBUTensl)) nogasan 3anpoc Ha MNonydYeHue
MyHuumnanbHOM ycnyrn, HapywleHue nopsiaka KoTopow obxanyetcs, nmbo B MecTe, rae
3assutenem (npencrasutenem 3asButend) nonyyvyeH pesynbtaT MyHMUMNANbHOM YCRyrun).
Bpemsa npuema xanob OOMKHO coBnagaTb CO BpeMeHeM npefocTtaBneHns MyHuumnanbHbIX
ycnyr. XKanoba B nncbMeHHOM hopme MOXET ObITb TakKe HanpasreHa no noyre.

B cnyyae nogaun xanobbl npy nuMyHOM npueme 3asiBuTenb (NpeactaBuTeEnb
3asButensa) npencraBnseT OOKYMEHT, YAOCTOBEPSIOWMNA €ro JIMYHOCTb B COOTBETCTBUM C
3akoHogatenbctBoM Poccunckon depepaunn. [lNpuem xanob6 B nNUCbMEHHOW dopme
ocyuwectendetcsa ydpegutenem MOLL B mecTte dhakTU4eckoro HaxoxaeHus yuypeantens. Bpems
npuema xanob ydypegutenem MOLL gomkHO coBnagatb CO BpeMeHEM paboThl yupeanTens.

134. B anekTpoHHOM Buae xanoba moxeT 6bITb NnogaHa 3assutenem (npeacraBmtenemM
3asaBuTens) nocpencTBOM:

a) canta agMuHuUCTpauum Tangomckoro ropogckoro okpyra, ML, yupegutens ML B
NHGOPMAaLIMOHHO-TENEKOMMYHUKALMOHHON ceTn IHTEepHeET;

6) PIIY, denepanbHON rocygapCTBEHHOM WH(OPMAUNOHHOM cucTeMbl «EAuHBI
nopTas rocygapCTBeHHbIX U MyHUUMNanNbHbIX ycnyr (PyHKUMn)» (ganee — EanHeln noptan) (3a
UCKMoYeHEM xanob Ha pelleHnss n gencteus (6es3gencTeme) nNpuBEKaeMblX opraHuM3aunin,
MHOIO(YHKLMOHANbHbIX LLEHTPOB N X OOIMKHOCTHBIX Ny, 1 paboTHUKOB);

B) noprtana eapepanbHOM  roCygapCTBEHHONW  MHAOPMALMOHHONW  CUCTEMBI,
obecneunBatoLLen npouecc gocynedbHoro (BHecyaebHoro) obxxanoBaHUA peLleHnin u 4eNCTBUN
(6e3pencTBus), COBEpPLUEHHbIX MNpWM NPEeaoCTaBMEHUN MyHUMUMNANbHbIX YCIyr opraHamu,
npeaocTaBNALLWLMMN MyHULMNANbHbIE YCIYrn, UX AOMKHOCTHBIMU L AMK, roCy4apCTBEHHbIMN
M MyHMUMNANbHbIMW  CriyXawumn (ganee - cuctema pgocydebHoro obGxanoBaHus) C
ncnosib3oBaHNeEM MHPOPMALMOHHO-TENEKOMMYHUKALUMOHHON  CeTu «UHTEepHeT» (3a
UCKMoYeHEM xanob Ha pelleHnss n gencteus (6es3gencTeme) nNpuBEKaeMblX opraHuM3aunin,
MHOIO(YHKLMOHANbHbIX LLEHTPOB N X OOIMKHOCTHBIX NL, U pabOTHUKOB).

135. [pwn nogaye xanobbl B 9NEKTPOHHOM BUAE OOKYMEHTbI, yKadaHHble B nyHkTe 131
HacTosALero agMUWHUCTPATMBHOIO pernameHta, MoryT OblTb npeacraeneHbl B hopme

ANEKTPOHHbIX OKYMEHTOB, NOANNCAaHHbIX SJ'IeKTpOHHOIZ noanncbilo, BUA KOTOpOI7I npenycmMmoTpeH
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3akoHogaTtenbctBoM Poccuinckon degepaumm, npu 3TOM  OOKYMEHT, YAOCTOBEPSOLLMIA
nn4HocTb 3asieuTtens (npeactasutens 3asBuTens), He TpebyeTcs.

136. XKanoba paccmatpmBaeTca agMUHUCTpaumen TangoMCKOro ropoackoro okpyra,
NOPSiAOK NpeaoCTaBneHnst KOTOpor Obin HapylleH BCNeACTBUME peLeHun 1 OeNcTBui
(6espencTtBus) agMuHUCTpaumm TangoMCKOro ropoacKoOro OKpyra, AOSMKHOCTHOrO  nvua
agMuHUCTpaumm TangoMcKoro ropoackoro okpyra. B cnyvyae ecnu obxanyloTca pelleHus
rnaebl agMuVHUCTpaumm TangoMcKOro ropoAcKOro okpyra Nnubo nuua ero 3ameLiarolero
npegocTaBnsoLLero, xanoba nogaeTcs B BblLWECTOSALWMIA OpraH (B NOpsiAKe NOAYMHEHHOCTH), a
Takke [ybepHaTopy MockoBcko obnactTm w  paccmatpvBaeTca UMM B MOpsiake,
npegycMoTpeHHOro noctaHosneHnem lNpasutensctBa MockoBckon obnactu ot 08.08.2013 Ne
601/33 «O6 ytBepxaeHumn lMNMonoxeHna o6 ocoOBEHHOCTSX nogaym U paccMoTpeHus xanob Ha
peweHna n genctena (6e3nencTeme) UCNONHUTENbHLIX OPraHOB rOCY4apCTBEHHOW BRacTu
MockoBckon obnacTtu, npefoCTaBnsWNX rOCYAapCTBEHHbIE YCNYTX, U UX AOMKHOCTHbIX L,
roOCyAapCTBEHHbIX TPaXXAaHCKUX ChyXalmMX WCMOMHUTENbHbIX OpPraHoB roCy4apCTBEHHON
Bnactn MockoBckon obnactuy (ganee — nocraHosneHue Npasutensctea MockoBckon obnactu
ot 08.08.2013 Ne 601/33).

137. Tlpn OTCYTCTBMM BbILECTOAWErO0 opraHa >anoba nogaeTcs HenocpeacTBEHHO
maBe agMuHUCTpaumm TangomMcKOro ropoackoro okpyra nvbo nuuy ero 3amellarollero, u
paccmaTtpyBaeTcs MM B COOTBETCTBUM C MOPSAKOM, YTBEPXOEHHbIM MOCTaHOBIIEHMEM
MpaButenbctBa MockoBckon obnactm ot 08.08.2013 Ne 601/33.

138. Xanoba paccmaTtpmBaeTca MO®L, npepoctasuBwunm MyHuUMNanbHy0 ycnyry,
NOPSiAOK NpeadoCTaBneHnst KOTopor Obin HapyleH BCNeaCTBME peLeHun 1 OencTBui
(6espencteus) MOL, ero paboTHukoB. B cnyyae ecnu obxanykTcs peleHus u OencTsus
(6espencteme) pykosogutens MOLL nubo nuua ero 3amewlarowiero xanoba moxeT ObiTb
nogaHa ydypegutento MOLL wnm B MUHMCTEPCTBO rocydapCTBEHHOro  ynpasrieHUs
NHPOPMALMOHHBIX TEXHONOMNI 1 cBA3N MocKkoBCKOM 0bnacTtu, u NOANEXNUT PaCCMOTPEHUIO MU
B Mopsiake, YCTaHOBMEHHOM nocTaHoBneHnem [lpaButensctBa MockoBckon obnactu ot
08.08.2013 Ne 601/33.

139. B cnyvae ecnu xanoba nogaHa 3assutenem (npeacraButenem 3aaBuTens) B
agMunHUcTpaumo Tangomckoro ropogckoro okpyra, MoOLl, yupegutento ML, B kKomneTeHUUIO
KOTOPbIX HE BXOAUT NPUHATME peLleHnsa Mo xanobe B COOTBETCTBUM C TpeboBaHMAMM MyHKTa
131 HacTosLWwero agMUHUCTPATUBHOIO perfameHTa, B TedeHwe 3 paboumx [HEW CO OHS
perncTpaunmn Takom xanobbl OHa HanpaBnsieTCs B YMNOSIHOMOYEHHblE Ha ee pacCMOTpeHue
opraH, nNpefocTtaBnAwWUN MyHUUMnanbHble ycnyrn, MOL, yypeautenio MoOLU. lNpu atom

agMuHUCTpauns Tangomckoro ropoackoro  okpyra, ML, ydypeauTternb ML,
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nepeHanpasmBLUne Xanoby B MNMCbMEHHOW dopme, MHPOPMUPYIOT O MepeHanpasreHnn
Xanobbl 3aasutens (npeactasutens 3assutens). Cpok pacCcMOTpPeHUs xanobbl ncumcnaercs
CO [OHA peructpauuMuM Takou >Kanobbl B YNONIHOMOYEHHOM Ha €e pPacCMOTPEHWE OpraHe,
npeaocTaBnAlLWEM MyHMUMNanbHble yenyrn, MOL], y ynonHOMOYEHHOIO Ha ee pacCMOTpeHNe
yuypeautens MoL. B cnyyae ecnu B OTHOWEHMM NOCTYyNMBLUEN >Xanobbl deaepasibHbIM
3aKOHOM YCTaHOBJIEH MHOW NOPSAOK (Npoueaypa) nogadn n paccmoTpeHus xanob, 3assutenns
(npeactaButenb 3asBUTENS) yBEOOMIISIETCA O TOM, 4TO ero xanoba OyaeTt paccMoTpeHa B
NopsiAKe 1 CPOKKU, NPeayCMOTPEHHbIE doefeparibHbIM 3aKOHOM.

140.2Kanoba Ha peweHna n gencteusa (besgenctene) agMmHUCTpaumm TangoMCKoro
ropoAckoro oOkKpyra W ee [OO/MKHOCTHbIX Nuy,  MOXeT ObiTb nogaHa 3assBuTenem
(npeactaButenem 3asButenst)) yeped MOL. [Mpu noctynneHmn Takonm xanobbli MOL|
obecneunBaet ee nepegayvyy B YMNOSIHOMOYEHHbIE Ha €€ pPacCMOTPEHWEe aaMUHUCTPaLMIO
TangoMcKoro ropoAcKkoro okpyra B nopsigke, yCTaHOBNIEHHOM COrfalleHmemM O B3auMOAENCTBUM
mexgy MOLU n agmmHncTpaumen TangoMcKoro ropofckoro okpyra. lNpu aTom Takast nepegada
OCYLLIECTBNAETCA He No34Hee crneyowero 3a gHeM noctynneHus xanobel paboyero gHsA. Cpok
paccMOTpEHMUs xanobbl MCYMCNAETCA CO OHA perncTpaumm xanobbl B YNONHOMOYEHHOW Ha ee
paccMoTpeHne agMUHUCTpauumn TangoMCcKoro ropofCckoro okpyra.

141.  AamuHuctpauus Tangomckoro ropoackoro okpyra, MOL, yupegutens MOL]
onpefensiT YNOSTHOMOYEHHbIX Ha paccMOTpeHue >xanobd [AOMKHOCTHbIX nvy u  (Mnn)
paboTHMKOB, KOTOpbLIE 0bGecneYnBatoT:

a) Nnpyem 1 paccMoTpeHune xanob B coOTBETCTBUMN C TpebOBaHUAMM, YCTAHOBMEHHLIMMU
noctaHoBneHnem lNpasutenbctea MockoBckon obnactu ot 08.08.2013 Ne 601/33;

6) HanpaBneHune xanob B YMNONMHOMOYEHHblIE Ha WX PACCMOTPEHME OpraH u (Mnu)
OopraHusauuio B COOTBETCTBMM C NYHKTOM 131 HacTosALWEro agMMHUCTPATMBHOIO perfameHTa.

142. B cny4vae ycCTaHOBMEHUs B xo4e WM No pesynbTaTtaM pacCMOTPEHUS >XanoObl
NPU3HaKoB COCTaBa aAMWMHUCTPATMBHOIO NMpaBOHAPYLUEHWUSI UMW NPECTYNneHnst 4OMKHOCTHOE
nnuo, paboTHUK, HafeneHHble MOMHOMOYMAMU MO PacCMOTPEHUI0 Xanob HeszameanuTenbHO
HaNpaBnslwT WMeLMecs MaTepuanbl B OpraHbl  NpokypaTypbl, B  MwuHuCTEpCTBO
rocyaapCTBEHHOIO yrnpaBneHus, MHPOPMaLMOHHBIX TEXHONOMMA 1 cBsi3u MockoBckon obnacTu.

143. AoMuHucTpauua Tangomckoro ropogckoro okpyra, MoL, yupegutens MoL

obecne4ynBatoT:

a) ocHalleHne MecCT npuema xanob;

6) wvHdopmupoBaHne 3asaBuTenen (npeacrasuTenen  3aaABUTENS) O  Nopsigke
obxanoBaHusa pelleHun n gencteun (6esgencTensd) agMmHUCTpaLmMm TangoMcKoro ropoackoro

OKpyra, ee OOJIKHOCTHbIX MCDLL nx pa6OTHI/IKOB nocpeancTteBomM pasmMeLleHnd I/IHCbOpMaU,I/II/I Ha
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cTeHgax B MecTax npegoctaBneHns MyHuumunanbHbIX yCnyr, Ha ux ouumanbHbIX canTax, Ha
EovHom noptane, PITY;

B) KOHCynbTuUpoBaHue 3asaButenen (npegcraButenen 3aaBuTens) O NoOpsiake
obxanoBaHusa pelleHMn n gencteun (6esgencTensd) agMmMHUCTpaLmMm TangoMcKoro ropoackoro
oKpyra, ee AOMKHOCTHbIX Nvy MOLL, nx paboTHMKOB, B TOM 4Yucrie No TeniedoHy, 3NeKTPOHHOM
noyTe, Npu NMMYHOM MpUEME;

r) 3aKfn4YeHne corfalleHnin o B3anMoaencTBmMM B Yactu ocyulecterneHns MOL npuema
Xanob n Bblgaum 3assutenam (npepctaButenam 3asButensd) pesynbTaTOB pPacCMOTPEHMS
Xanob;

A) bopMnpoBaHue 1M NpeAacTaBneHne exekBapTanbHO B BbILWECTOALWMUA opraH (Npu ero
Hanuumn), ydypeantento ML, oT4EeTHOCTM O MOMyYEHHbIX U PACCMOTPEHHbIX Xanobax (B TOM
4yncne KonmyecTBe yaOBNETBOPEHHbIX U HEYAOBNETBOPEHHbIX Xanoob).

144. JXanoba, nocTtynuBwas B  YMNOfAHOMOYEHHbIE Ha €ee  pacCMOTpPeHue
agMuHUCTpaumio Tangomckoro ropogckoro okpyra, MOL, yudpeautenio MOL, nognexut
perncTpauumn He NO3gHee crnegyoLwero 3a gHeM ee NocTynneHus pabo4dero aHs.

XKanob6a paccmatpuBaeTcs B TedeHue 15 pabounx OHeEN CO AHA ee permcrTpauuun, ecrnu
bonee KOpPOTKME CpPOKM pPaCCMOTPEHUS anobbl He YCTaHOBMEHbl aAMUHUCTpaLMEN
Tangomckoro ropogckoro okpyra, MoLU, yupeautenem MOL|, ynorHOMOYEHHbIMM Ha ee
paccMoTpeHMe.

B cnyyae obxanoBaHus OoTkasa agmMuHUCTpauuMm TangoMCKOro ropofAckoro okpyra, ee
AOIMKHOCTHOro nuua, MOL, wnx paboTHMKOB B npueme [OOKYMEHTOB Yy 3assutens
(npeactaButens 3assutens) MMbo B ucnpaBneHnn SOMYLEHHbIX OrneyaTok 1 (Unm) owmndok nnm
B cnyyae obxanoBaHus 3asButenem (npegcrtaButeneMm  3asaBUTENS)  HapyLleHUs
YCTaAHOBIIEHHOIO CPOKa TakuMX MchnpaBrieHun xanoba paccmaTtpuBaeTcsa B TedeHne 5 paboumnx
AHEN CO OHA ee permcTpauum.

145. [lo pesynbTaTaM paccMOTPeHUs *anobbl YNOSTHOMOYEHHbI Ha ee pacCMOTPEHME
AOJDKHOCTHOE NNU0 aagMUHUCTpauumn TangomMcKkoro ropogckoro okpyra, MOLU, yupeantens ML
NPUHUMAIOT pelleHne o6 yooBneTBOpeHUn xanobbl nMbo o6 OTkase B ee yoOBMETBOPEHUN.
YkasaHHOe pelueHne npuHuMaeTcs B pOpMe akTa YrNOfIHOMOYEHHOM Ha ee pacCMOTpeHue
AOIMKHOCTHOMO nuua agMUHUCTpauuen TangomcKoro ropogckoro okpyra, MOL, ydpegutens
ML, MNpu yoosneTBopeHumn Xanobbl agMuHUCTpaums TangoMcKoro ropofckoro okpyra, MoL|
yuypegutens MOL, npuHMMaloT uvcuyepnbiBawowme Mepbl MO YCTPAHEHWIO  BbISBIIEHHbIX
HapyLlleHut, B TOM 4ucne no Bblgade 3asBuTernio (npeacrasButento 3asiBUTens) pesynstarta
MyHuumnanbHoOM ycnyrmn, He no3gHee 5 paboymx AHEN CO OHSA MPUHATUSA PELUEeHUs, eCrin UHoe

He yCTaHOBNEHO 3aKkoHoAdaTenbcTBOM Poccuinckon denepaumn.
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146. OTBeT no pes3ynbTataM paccMOTPEHMs >anobbl HanpaenseTcs 3asBUTENO
(npegcraBuTento 3asiBUTENs) He NO34HEE AHS, CreayrLero 3a AHEM MPUHATUS peLleHus], B
nucbMeHHon dopme. B cnyyae ecnu xanoba 6bina HanpasneHa cnocobom, ykasaHHbIM B
noanyHkTe «B» NyHkTa 131 HacTosAWEro agMMHUCTPATMBHOIO perfameHTa, oTBeT 3asdABUTENHO
(npegcraButento  3asiBUTENs)  HanpaBndeTca  NOCPEACTBOM  cUCTeMbl  [JocyaebHoro
obxanoBaHus.

147. B oTBeTe No pesynbTaTtaMm pacCMOTPEHNS Xanobbl ykasbiBaoTCS:

a) HaMMEHOBaHWe CTPYKTYpPHOro noapasgeneHns agMuHucTpauum  TangomcKoro
ropoAckoro okpyra, npegoctasnswowen MyHuumnansHyo ycnyry, MOLU, yupeantens MOLL,
paccMmoTpeBLUEro anoby, [OMKHOCTb, damunus, UMs, OTYEeCTBO (MpPM Hanuuum) ero
AOIMKHOCTHOrO Nnua unu paboTHUKa, NPUHABLLETO peLleHue no xanobe;

6) Homep, JaTa, MeCcTO NPUHSTUA pPeLleHWs], BKIYas CBEeAEHUS O OOSMKHOCTHOM nuue,
paboTHWKe, pelleHne unn genctene (6e3gencrTeme) KoToporo obxanyercs;

B) hamunusa, wums, OTYEeCTBO (MpM HanNUuMmM) wunM HaumeHoBaHue 3asaBuTEns
(npeactaButens 3aaButens);

) OCHOBaHUA ANS NPUHATUSA peLleHns no xanobe;

A) NpUHATOE o xanobe pelleHne;

€) B crnyvae, ecnu xanoba npusHaHa 000CHOBAHHOW, - CPOKU YCTPAHEHUS BbISIBNIEHHbIX
HapyLUeHWI, B TOM Y1Cre CPOK NpefocTaBneHuns pesynbtata MyHMUnnansHom ycnyru;

X) cBefeHus 0 nopsiake o6xanoBaHUs NPUHATOrO No Xanobe peleHns.

148. OrtBet no pesynbTartam paccMOTpPEHMS Xanobbl noanucbiBaeTcs
YNOMMHOMOYEHHbIM Ha pPacCMOTpPEHME Kanobbl AOSMKHOCTHBIM  JIULOM  aAMUHUCTpauum
Tangomckoro ropoackoro okpyra, MOL, yupegutens MOL. Mo >xenanuo 3assutens
(npeactaButensa 3aaBUTENs) OTBET NO pe3ynbTaTaM pPacCMOTPEeHUst kanob MoxeT ObiTb
npeacTaBneH He no3gHee [HSA, Creaylowero 3a AHEM  MPUHATUA peweHuda, B dopme
9NEKTPOHHOro AO0KyMeHTa, nognucaHHoro Al ynofIHOMOYEHHOro Ha PacCMOTPEHME Kanoobl
AOIMKHOCTHOMO Nuua agMuHUcTpaumm TangoMCcKoro ropoOACKOro OKpyra npefocTaBrisioLlen
MyHuumnansHyto ycnyry, ydpeautens MOLL n (unn) ynonmHOMOYEHHOM Ha  pacCcMOTpeHue
Xanobbl paboTtHuka MOL|, BMO KOTOPOM YCTAHOBMNEH 3akOHOAATENbCTBOM Poccumnckon
depepauun.

149. YNonHOMOYeHHbIN Ha paccMmoTpeHne »anobbl JOIMKHOCTHOE niuo
agMuHuCcTpaumm  TangomMcKoro ropogckoro okpyra, pabotHuk MOLU, yupegutens MOLU
OTKa3bIBalOT B y4OBNETBOPEHMM Xanobbl B crieaylowmnx cnyyasx:

a) HanuuMe BCTYNMBLUErO B 3aKOHHYI CWIy pelleHus cyaa, apbuTpaxHoro cyga no

Xanobe o Tom xe npegmMeTe un no TeéM >Xe OCHOBaHUAM,
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6) nogaya xanobbl NULOM, MOMHOMOYMA KOTOPOro He NoATBEPXAEHbl B Mopsake,
YyCTaHOBIIEHHOM 3aKoHogaTenbCcTBoM Poccuinckon degepaumm;

B) HanNuune peweHns no >xanobe, NPUHATOrO paHee B COOTBETCTBUM C MOPSOKOM,
yCTaHOBMEHHbIM nocTtaHoBreHneM [lpaButenbctBa MockoBckon o6nactm ot 08.08.2013

Ne 601/33 B OTHOLLEHMM TOrO XXe 3asBUTENS U MO TOMY Xe NpeaMeTy Xanoobbl.

MpunoxeHue 1

CnpaBo4Hasa uHcpopmaumsa
O MecTe HaxoXaeHus, rpacduke paboTbl, KOHTAKTHbIX TenedoHax, agpecax 3NeKTPOHHOMN
NOYThbl OpraHa, NpeAoCTaBNALWEro MyHULMNANbLHYI YCIYry, CTPYKTYPHbIX
noapasfeneHnMn opraHa, npefocTaBnAOLWEro MyHULMNanbHy ycnyry

1. AamuHucTpauua Tangomckoro ropoackoro okpyra MockoBckon obnactum

MecTo HaxoXxgeHus agMuHUcTpaumm Tangomckoro ropoackoro okpyra MockoBckon
obnactu: MockoBckas obnacTtb, r. Tangom, yn. Kapna Mapkca, g. 12.

Mpadumk paboTbl agMUHUCTPaUmMmn Tangomckoro ropoackoro okpyra Mockosckon obnacTtu:

NoHepenbHuK: ¢ 8.30 go 18.00, nepepsbiB Ha 0beq ¢ 12.30 oo 14.00;
BTopHuk: ¢ 8.30 go 18.00, nepepbiB Ha 0beq ¢ 12.30 go 14.00;
Cpepa: ¢ 8.30 go 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
YeTtBepr: ¢ 8.30 oo 18.00, nepepbiB Ha 0beq ¢ 12.30 go 14.00;
MNatHuua: ¢ 8.30 go 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
Cy66orTa: BbIXOOQHOW OEHb

BockpeceHbe: BbIXOQHOW A€Hb.

paduk npuema 3asBuTeENEen B agMUHUCTpauMM TangoMCKOro ropoAcKoro okpyra
MockoBckon obnacTu:

lMoHeOenbHUK: ¢ 8.30 oo 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
BTopHuk: ¢ 8.30 go 18.00, nepepbiB Ha 0beq ¢ 12.30 oo 14.00;
Cpega: ¢ 8.30 go 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
YeTtBepr: ¢ 8.30 go 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
MaTHMua: ¢ 8.30 go 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
Cy66orTa: BbIXOHOW AeHb

BockpeceHbe: BbIXOQHOW OEHb

MouToBLIN agpec agMUHUCTPauMM TangoMcKoro ropoackoro okpyra MockoBckon obnacTu:
141900, MockoBckas obnactb, ropoa Tangom, yn. Kapna Mapkca, 4. 12.

KoHTakTHbIN TenedoH: 8 (49620) 3-33-20.

OdomumanbHbIn canTt B ceTn VIHTEpHET: TangomM-panoH.pd

2. KomuteT no KynbType, (pusnM4yeckom KynbType, CnopTy, Typusmy u pabote c
MonoAexbio agMUHUCTpauMu Tangomckoro ropoackoro okpyra MockoBckon obnactu

MecTto HaxoxgeHua KomuteTta no KynbType, oU3n4eckon KynbType, CropTy, TypusmMy u
paboTe ¢ monoaexoto AaMuMHMUCTpaumm TangoMcKoro ropoackoro okpyra MockoBckon obnacTu:
141900, MockoBckast obnacTtb, ropog Tangom, yn. Kapna Mapkca, 4. 12.

Npacmk paboTbl KomuteTa no KynbType, PU3MYECKOM KyNnbType, CnopTy, TypuaMy WU
paboTe ¢ monoaexoto AgMuUHUCTpaumm TangoMcKoro ropogckoro okpyra MockoBCKow obnactu:
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[NoHepenbHuK: ¢ 8.30 go 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;

BTopHuk: ¢ 8.30 go 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
Cpepa: ¢ 8.30 go 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
YeTtBepr: ¢ 8.30 go 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
MNatHuua: ¢ 8.30 go 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
Cy66orTa: BbIXOQHOW OEHb

BockpeceHbe:

BbIXOAHOW AEHb.

paduk npnema 3asiButenen B Komutete no kynbType, oU3NYECKON KynbType, CropTy,
Typuamy u paboTte C MONOAEXbI aAMUHUCTpauuM TangoMCKOro ropoackoro okpyra

MockoBckon obnacTu:

lMoHeaenbHUK: ¢ 8.30 oo 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
BTopHuk: ¢ 8.30 no 18.00, nepepbiB Ha 0beq ¢ 12.30 go 14.00;
Cpepa: ¢ 8.30 oo 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
YeTtBepr: ¢ 8.30 go 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
MaTHMua: ¢ 8.30 oo 18.00, nepepsbiB Ha 0ben ¢ 12.30 go 14.00;
Cy66orTa: BbIXO4QHOW OEHb

BockpeceHbe:

BbIXOOQHOW A€Hb.

MouTtoBbIN agpec KomuTteTa nNo KynbType, (PU3NYECKOW KynbType, CrnopTy, TYypusmy WU
paboTe ¢ MonoAeXbio agMUHUCTpauMmM TangoMckoro ropogckoro okpyra Mockosckon obnacTu:
MockoBckas obnactb, ropoa Tangom, yn. Kapna Mapkca, g. 12

KoHTakTHbIN TenedoH: 8 (49620) 3-33-25.
OdomumanbHbI CanT: TangoM-panioH.pd

ALpec anekTpoHHOW no4yTbl Komuteta no KynbType, (OU3NYECKON KynbType, CrnopTy,
Typusmy u paboTte C MOSIOAEXbI aAMUHUCTpauun TangoMcKoro ropoackoro okpyra
MockoBckorn obnactu B ceTn MIHTepHeT: komkulttald@mail.ru
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MpunoxeHue 2

B agMuHuctpaumio
TangomMckoro ropofckoro okpyra
MockoBckon obnacTtu

Lnsa ¢gpusudeckux nuy,

®a
munusi

n
mMs

Omue
cmeo
(npu
Hanu4uu)

Lns ropududeckux nuy,

op2aHu3ayuoHHO-rpasoesasi ghopma,
rosnHoe (unu cokpauweHHoe)



HauMeHoeaHue i0,0UOU‘-IGCKO&O niuya

3AABIIEHNE

|_|p0LLIy Bac npegoctaBuTb  crniegyrollyto I/IHC*)OpMaLI,I/II'O no 3anmcn Ha o630pr|e,

TeMaTUYECKNE U MHTEPAKTUBHbIE SKCKYPCUM B YYPEXOEHMSIX, PACMONOXEHHbIX HA TepputTopum

Tangomckoro ropoackoro okpyra Mockosckon obnactu:

1.

2.

PesynbTaT MyHUUMNanbHOM yCnyrv BelgaTh CrieayoLwmm cnocooom:

e 0OCPEeaCTBOM IMYHOrO obpalleHnss B agMUHUCTpauunio TangoMcKoro ropogckoro
okpyra MockoBckon obnacTu;

e B hOpMe IANEKTPOHHOIO JOKYMEHTA;

e B (bopMe AOKYMeHTa Ha BymMaxHOM HocuTene;

e TOYTOBbIM OTMNPaBMEHMEM Ha agpec, YKa3aHHbli B 3asdABfneHWM (TONMbKO Ha
OymaxxHom HocuTene);

e OTMNpaBfieHMEM MO 3NEKTPOHHOM noyte (B (pOopMe SMEKTPOHHOro AOKyMeHTa U
TONMbKO B chy4vasix, MNpsiMO NpPedyCMOTPEHHbIX B OENCTBYHOLWMX HOPMaTUBHbIX
NpaBOBbIX aKTax);

e 0OCPEeaCTBOM JIMYHOrO OOpaLlEeHNS B MHOrOMYHKLMOHAMNbHbIA LIEHTP (TOMbKO Ha
OymaxxHom HocuTene);

e OCPeacTBOM HanpaeBneHuss Yepesd EguHbI nopTanm MyHMUMnanbHbIX  ycnyr
(Tonbko B dopMe 3NEKTPOHHOIO LJOKYMEHTA);

" 20 roga

(noanuce)
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MpunoxeHne 3

Bnok-cxema
npeaocTaBfeHnss MyHUUuMnanbHOM yCInyru rno 3anucu Ha o63opHbIe, TeMmaTuvyeckme m
MHTEPaKTUBHbIE IKCKYpPCUU

/ Hadano npegocraBneHns MyHMUUNaneHOM yCcnyri.

1.3asBneHne [Npuem 3asBneHns

2. [1OKyMEeHT, IL

YROCTOBEPAOLLMA Mpuem 3asBnNeHUs N AOKYMEHTOB, HEOOXOAMMbIX NS
NM4HOCTS (npy NpeAoCTaBreHNs MyHULMNANbHOW yCryrm
HeobxoanmMocCTHn)

3.[loBepeHHOCTb

(p'ng HOPUONYECKUX PeI'I/ICTpaLWIFI 3adaBl1eHNA N JOKYMEHTOB,

nvy v ans HeobXoaANMbIX ANA NpeaoCcTaBNeHns MyHULUUNANbLHOM
dmanyecknx nuy,

(Npw ﬂ

HeobxoaMMoCT

MpuHATME pellenuns o npegocTaeneHun (06 oTkase
npeaocTaBneHnst) MyHMLMNAanNsHoON ycnyrm

3asaBneHue
COOTBETCTBYET
TpeboBaHuAM,

3asaBneHve He

yKasaHHbIM B COOTBETCTBYET
nyHkte 30 TpeboBaHUAM,
agMUHUCTpaTUBHOT yKa3aHHbIM B
O pernameHTa nyHkte 30
aAMVHUCTPATMBH

Oro pernamMeHTa

MNpenocraeneHne nHdgopmaumnm MoTuBMpPOBaHHbIN OTKa3 B
npeaocTaBneHnn nHgopmauum
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